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IACIIOPT PABOYEH TPOT'PAMMBI

1.1 Ieau u 3aga4y AU CHUILIMHBI

1.1.1. I[enpro OCBOCHHS AUCIUILUIMHBI «Jl€IONIPON3BOICTBO B MEIUIIMHCKON OpraHu3aI[im)
ABIIsIETCS (OpPMUPOBaHHE HEOOXOAMMOro oObeMa 0a30BBIX 3HAHUKW W OCHOB IPABUIBHOTO
odopMIICHHUST OpPraHU3AIMOHHO-YIPABJIICHUYECKUX JIOKYMEHTOB U HAJJISXKAIIeH OpraHU3aIuH
JIOKYMEHTOO0O0pOTa COTIACHO TPEOOBAHMSIM JICHCTBYIOIIETO 3aKOHOAATEILCTRA.

1.1.2. 3agayu IUCLUILIAHEL:

- JaTh MPEICTAaBICHUE O JOKYMEHTAIIMOHHOM OOECIICYCHUH TMpoIiecca yIpaBlIeHHUs, O
PEKBH3HTaX JIOKYMEHTOB, 00 O(QOPMIICHHUH OpraHW3aIl[MOHHO-PACIIOPSIUTEIbHBIX JOKYMEHTOB, O
KaJ[pOBOM JIOKYMEHTAIIUH, a TAK)Ke 00 OpraHu3aIiy TIOKyMEHTO000pOTa;

- U3YYUTh OCHOBHBIE IOHSATHSI W  TEPMHUHBL, HOPMAaTHBHO-IIPAaBOBYIO  0a3y
JIeNIOTIPOU3BOICTBA, TPEOOBAHUS TOCYIAPCTBEHHBIX CTAHJAPTOB K O(OPMIIEHHUIO YIPaBICHUYECKHX
JIOKYMEHTOB, IIpaBWJIa COCTaBJICHUS U O(OPMIICHHUS YHPABICHUYECKUX JTIOKYMEHTOB, OpPraHU3alUIO
JIOKYMEHTOO0OpOTa, TEXHOJIOTHIO JIEJIONPOM3BOJACTBA U HOPSJAOK XpaHEHUs JIOKyMEHTOB,
KOMITHIOTEPHYIO TIOATOTOBKY TOKYMEHTOB M TEXHUYECKHE CPeACTBA O(DUCHON AEATEIbHOCTH.

1.2 Mecto aucuumiannel B ctpykrype OIIOIT

1.2.2. JlucuuruiMHa OTHOCHTCSA K YacTd, (pOpMHpyeMOl y9JacTHHKaMH OOpa30BATEIbHBIX
otuoiuenuii bimoxa 51.0UY.

1.2.2. Jlng w3ydeHWs JUCHHMIUIMHBI HEOOXOAMMBI 3HAHHS, YMEHHUS W  HaBBIKH,
dbopMupyeMble MPEeANIECTBYIOMUMU AUCHUILTUHAME: «MEHEIKMEHT B CECTPHUHCKOM JIeNe»,
«HpOpMAITMOHHBIC TEXHOJIOTUH B MPOPECCHOHATHHON ACSITEITLHOCTHY.

1.2.3. H3yueHue AUCHUILIMHBI HEOOXOAMMO JJS MOJY4YEeHUs 3HAHUN, YMEHUI U HaBBIKOB
JUIsL TakoW JUCHUIUIMHBL, Kak «OCHOBbI SKOHOMHMKM U MAapKeTHHI B 3/IpaBOOXpPAaHEHUUNY,
POXOKJCHUS MPEAUTUIOMHOMN MPAKTHUKHU U BBIMOJIHEHUS BBITYCKHOM KBaTM(PUKAIIMOHHON paboThI.

B OCHOBC npenoaaBaHusA }laHHOfI JUCHUITIINHBI JIC)KaT CIcayronue THIIBI
HpO(i)CCCI/IOHaJ'H)HOI\/’I ACATCIIBHOCTH

— OpPraHu3alMOHHO-YTIPABICHYECKHI;
— TeIarorndeckKui;

- HZly‘lHO-PICCJI@I[OBaTeJ'II)CKI/Iﬁ.



13 Komnerenuuu, popmupyembie B pe3yJibTaTe 0CBOCHUS JUCHUTIIHHBI

1.3.1. YHuBepcaJbHbIe KOMIIETeHIUH

HaunmeHnoBanme
Ne KATeropuu Kon HNuaukaTopbl YHHBEPCAJIBHBIX
ConepxkaHue KOMIETEHIIAH . O1eHOYHBIE CPEICTBA
n/m YHHBEPCAJIBHBIX KOMITeTeHI[HH KOMIIeTeHIH
KOMIIeTeH Uil
1. | KoMmmyHukamus YK-4 Cnoco0HOCTH OCYIIECTBJISITh N-2 yk-4 YMETh IHCEMEHHO H3JIaTaTh Texkyuuii KOHTPOJIb:
JeJI0BYI0 KOMMYHHUKALMIO B TpebyeMyro HHGOPMAIIHIO TecToBbIe 3a7aHUsI TIO TEME
CTHOM M MMCbMEHHOI popmax Ha Ne 1,2; 19-22
y bop NJ-4 yk-4 YMETh HCIIOIb30BATh 7
roCy1apCTBEHHOM SI3bIKe COBPEMEHHbIC HH(OPMAIHOHHBIC 1 3amaHus 1o TeMe
Poccuiickoii @enepanuu u P pMal Ne 1-4; 21,22
KOMMYHHUKAIIHOHHEIC CPEICTBA U "
WHOCTpaHHOM(BIX) S3BIKE(aX) I[IpoMe:KyTOUHBI KOHTPOJIb:
TEXHOJIOTHH
3amaHus Mo JUCHIUTLINHE
Nel,2
1.3.2. O6menpodeccuoHaibHble KOMIIETEHINU
HaumeHnoBanmue
Ne KATeropuu Kon HUHAMKATOPHI YHHBEPCATBHBIX
ConepxxaHue KOMIETEHIIHH . OueHouHbIE CpeacTBA
n/m | odumenpoecCHOHANBHBIX | KOMIETEHIIUH KOMITeTeHI Ui
KOMIIeTeHI M
1. | DTuyeckue U MpaBoOBBIC OIIK-1 Cnoco0eH peajiu30BbIBATH UJI-3 onk-1 YMeTh TpaMOTHO U AOCTYITHO Texkymuii KOHTPOJIb:
OCHOBBI NMpaBoOBbIe HOPMBbI, STHICCKHEC U n3IaraTh MpoeCCHOHATHHYIO TecToBble 3a1aHUS IO TEME
po¢eCCHOHATBHOM JICOHTOJIOTUIECKHE TIPUHIIATIBL B HHPOPMAIIUIO B IIPOIIECCe MEXKKYIbTypHOTO | Ne 1,2
JeSITeIbHOCTH poeCCHOHATBHOM NeTeTPHOCTH B3aMMOJICHCTBHS, COOIIOAsT TPUHITHITEI 3amaHus O TeMe
OMOATUKU U JIEOHTOJIOTHU Ne 1234
IIpomMesKyTOUYHBIH KOHTPOJIb:
3amaHus 0 AUCIUTLTNHE
Nel,2
2. | OpraHn3anoHHO- OIIK-10 Cnoco6eH npuMeHATh HNJ-1 onk 10 YMETh IPpUMEHSATH Texymuii KOHTPOJIb:
yIpaBJeHIeCKas OPraHU3aluOHHO- OpTraHu3aIMOHHO-YIIPABIEHIECKYIO U TecToBBIE 3a1aHUS IO TEME
NEATEIIBHOCTD YINPaBJIEHYECKYI0 HOPMATHBHYIO HOPMAaTUBHYIO JIOKYMEHTAIINIO B CBOEH Ne 3-6; 7-10; 15-18

AOKYMEHTALUI0O B cBoeii
AeATECJIbHOCTH, PCAJTU30BbIBATH

JCATCIIBHOCTH

3amanus 1Mo TemMe
Ne 5-8; 9-12; 7-20




NPUHIUIBI CHCTEMBbI
MEeHeIKMeHTa KauyecTBa B
npogeccuoHaANbHOI 1esITeTbHOCTH

HU/1-2 onk 10 YMETh  peasn30BBIBATH
[PHUHLHAIB CHCTEMbI MEHEKMEHTA
KauecTBa B MpodecCHOHANBHO
JIeATEIbHOCTH

IIpomMesKyTOUYHBIH KOHTPOJIb:
3amgaHust MO AUCIUIUINHE
Nel,2

OIIK-11 Cnoco0eH NpoeKTHPOBATH HUJ-1 onk 11 YMETh IPOEKTHPOBATH Texymuii KOHTPOJIb:
OPraHU3alMOHHBIC CTPYKTYPHI, OpraHU3aIOHHBIE CTPYKTYPHI TecToBble 3a1aHUs 10 TEME
INIAHHUPOBAThH U OCYLIECTBJIATH Ne 11,12,13,14
P y HU-2 onk 11 YMeETh IIaHUPOBATH U o
MepONpPHUSITHSA 110 YIIPABJICHUIO 3aaHus o TeMe
OCYILECTBIISATH MEPOIPUATHSI 110
NePCOHAJIOM, paclpeAe/IsaTh U Ne 13,14,15,16
YIPaBIEHUIO IEPCOHAIOM =
JeJIerHpoBaTh MOJTHOMOYHS € IIpoMeskyTOUHBIH KOHTPOJIb:
y4eToM JTu4Hoi oTBeTcTBeHHOCTH | UJI-3 onk 11 YMETh pacripenessiTs 1 3anaHus 00 JUCLUILIMHE
3a OCylIeCTBJIsieMble MEPONPUATHS | IEICTHPOBATh MTOTHOMOYHS IMOAYHMHEHHBIM ¢ | Ne 1, 2
YUETOM JINYHON OTBETCTBEHHOCTH
Hayunas nesrenbHOCTB OIIK-12 Crnoco6eH npuMeHATH HNJ-1 onk 12 YMETh OlICHUBATh Tekyuuii KOHTPOJIb:

cOBpeMeHHbIe METOIMKH cOopa H
o0padoTku undopmanmu,
HE00X0AUMOM AJIS IPOBECHUS
HAay4YHOT'0 HCCIICJOBAHUS

UH(POPMAITUOHHBIC 0a3bI MEAUIIUMHCKUX
JTAaHHBIX C MO3UINH 10Ka3aTeIbHON
MEIUITTHBI

TecToBbIC 3a1aHUS IO TEME
Ne 19,20,21,22

3aganus 1Mo TeMe

Ne 21,22

IIpomeKyTOYHBIN KOHTPOJIb:
3amaHus M0 JUCLIUTUINHE
Nel,2




1.3.3. IlpodeccnonaibHbIE KOMIIETEHIIHH

IIpodeccuoHAIBHBIN CTAHIAPT HNupukatopsl
pog Aap HaumenoBanue A P
Kon . JAOCTHIKEHHUS
O0600meHHas TpyaoBasi npogeccuoHaANbHOI OueHouHbIe cpeaAcTBA
TpynoBas pyHkus KOMITeTeHI[HH npo¢ecCHOHAIBHBIX
pynkmus KOMITeTEeHI[HH .
KOMIIeTeHIHI
JledarenpHOCTh 1O AJIMUHUCTPUPOBAHKE MPOLECCOB U MK-7 Cnoco6en ocymectBaatb | U/-3 nk7 YMmeTsb Texkymuii KOHTPOJIb:
00ecIIeueHHIO IEPCOHAIOM JIOKYMEHTO000pOTa 00eceueHHs IeATEeTbHOCTD 10 aJMUHUCTPUPOBATH TecToBble 3a1aHUsI IO TEME
Kox B MEPCOHATIOM o0ecneyeHnIo MPOLIECCHI U Ne 15,16,17,18
Yposens kBamupukanuu 6 | Kox B/03.6 MepCcoHAIOM JIOKyMEHTOO00pOT 3amaHus 1o Teme
YpoBeHb (I01YpOBEHbD) obecneuenns nepconanom | Ne 17,18,19,20
KBaJupuxkanum 6.1 IIpomeskyTOUYHBIH
KOHTPOJIb:
3amaHus O AUCITUTLTIHE
Nel,2
JlesTenbHOCTh MO OLICHKE U AJIMUHUCTpPUPOBAaHUE TIPOIECCOB U K-8 Cnoco6en ocymectBaatb | U/-3 nks YMmeThb Texkymuii KOHTPOJIb:

aTTecTalluy IepcoHana
Kon C
YpoBenb kBagnpuxauuu 6

JIOKYMEHTO000pOTa ITPU NPOBEIECHUU
OLIEHKH U aTTeCTalll{ IIepCcoHana
Kon C/03.6

YpoBeHb (101ypoOBeHb)
KBaJupurauum 6

ACATCJIBbHOCTD 110 OLICHKE
U aTTeCTalluu 1nepcoHapa

aJIMHUHUCTPHPOBATH
MIPOIIECCHI U
JIOKyMEHTO00O0pOT TIpH
MPOBEICHUH OLICHKH U
aTTeCTalluy IepcoHaa

TecToBbIC 3a1aHUS IO TEME
Ne 15,16,117,18

3agaHud 1o TeMe

Ne 17,18,19,20

IIpomeskyTOUYHBIH
KOHTPOJIb:

3aganust MO AUCHUIUINHE
Nel,2




14 O0beM y4eOHOI TUCHUTIINHBI U BUIbI Y4eOHOH padoThl

TpynoemkocTh Bcero CemecTpbl
Bua yue6Hoii padoThI TpyaoemkocTb
B 3a4eTHBIX B aKaJIeMHYeCKHX
no cemectpam (4)
ennnuunax (3E) yacax (4) 8

AynutopHasi pa6oTa, Bcero 0,67 24 24
B TOM YHCIIE:

Jlexupu (JT) 0,22 8 8

JlabopatopHusie npakTuKyMmsI (JIIT)

Ipaxrraeckue 3ausaTus (I13) 0,45 16 16

Kuamueckue nmpakTHaecKue 3aHsIThs

(KII3)

Cemunapsr (C)
CamocrosiTesibHasi padoTa CTyJeHTa
(CPC), B ToM unciae HUPC 2,33 84 84
IpomexyTounas sauer (3) 3 3
aTTecTanus sxsavent (9)
JK3aMeH / 3a4eT 3a4yer 3ayer
HUTOTOo 3 108 108




1. CTPYKTYPA U COAEPKAHUE JUCHUITJIMHBI

OOu1ast TpyI0EMKOCTh TUCIUTUTMHBI COCTABIISCT 3 3a4eTHBIX eauHull, 108 4.

2.1 Y4eOHO-TeMaTHYeCKUi IJIAH THCIUILJIHHBI
= Buael yueoHoii padoTsl
N 5o
/i HaumeHnoBanue pa3jesna JUCHUIINHBI % g § AyIMTOPHBIE YaChI CP
O JI | I3 KII3
1. | Pa3gen 1. OcHOBHBIE BOIPOCHI

JeJOMPOU3BOCTBA B METHIIMHCKOIT X X X X X X
OpraHu3anuu

1.1 | Tema 1. OCHOBBI OpraHU3aIUN
JICIIOTIPOU3BOICTBA. PoJb TOKyMEHTa B 8 16 2 14
00CeCIICUCHHUHU OTIEPATUBHOTO YIIPABICHHUS

1.2 | Tema 2. PeKBU3UTHI U CTPYKTYpa 8 11 2 7
JIOKYMCHTA.

1.3 | Tema 3. HopmaruBHble TpeOOBaHHS K
COCTaBY OCHOBHBIX PEKBU3UTOB U UX 8 11 4 7
0hOpMIICHHIO

1.4 | Tema 4. Knaccudukanus JOKyMEHTOB 8 18 2 14

1.5 | Tema 5. Opranuzanus paboTsI ¢ 8 18 5 14
JIOKYMCHTaMHU

1.6 | Tema 6. PaboTa ¢ KOHGUACHITHATHHBIMU 8 18 5 14
JIOKYMCHTaMHU

1.7 | Tema 7. UnpopmaTuzanms u 8 16 5 14
ABTOMATH3aIlUs ICTONPOM3BOICTBA
3auer 8
Bcero 8 108 16 84




2.2 JlexunoHHbIe (TeopeTHYECKHE) 3aHSITUS

=]
S
s K
OMIeTeHIHs
5| = s, ®O0C,
° = ¢opmupyemas o reme .
Ne HaunmenoBanne pa3aena, Tem . a g HNuanxatop TMOATBEPKAAIOLIN I
Conep:kaHue JeKIMOHHBIX 3aHATHI 5 S 3aHATHSA
n/n AUCHHUTILIUHBI g z KOMIIeTeHIIU! OCBOEHHUE
& | O | (comepxaHue MOJIHOCTBIO C
= KOMIIeTeHIIMH
= BBIJICTICHUEM YaCTH)
S
=
1. | Pa3gen 1. OcHOBHBIE BONPOCHI
AeJ0NPOU3BO/ICTBA B X X X X X X
MEIHIIMHCKOW OpraHu3anuu
1.2 | Tema 2. PekBu3uThl U cTpyKTypa | M3moxkeHue TEOPETUIECKUX aClIEKTOB 2 8 | OIIK-10 HU-1 onk 10 YMeTh Tekyluii KOHTPOJIb:
JIOKyMEHTa. 1o TeMe. PeKBU3HTHI U CTPYKTYypa Cnoco0eHn npuMeHsITh HNPUMEHSTh TecToBbIe 3a1aHUS 10
JIOKyMEHTa — TIOHSTHE U CYIHOCTb. OpraHu3anMoHHO- OpraHU3aIlMOHHO- TeMe
O6mmue TpeboBaHMsI K CO3TaHUI0 YIPpaBJeHYeCKYI0 YOpaBIEHYECKYIO U Ne 3,4,5,6
JIOKyMeHTOB. OCHOBHBIE BHIBI HOPMATHBHYIO HOPMAaTHBHYO 3agaHus s
OJ1aHKOB JOKyMEHTOB AOKYMEHTALMIO B CBOEI JOKYMEHTAIUIO B CBOEH | KOHTPOJIHHOH PabOTHI
AesiTeJbHOCTH, JeATeIbHOCTH 0 TeMe
€aJIN30BbIBATH Ne 5,6,7,8
P M A-2 onk 10 YMeTb >0 .
NPUHIHMIBI CHCTEMBI ITpome:xyTounbIit
peaan30BHIBATH
MEHEe/KMEHTA KayecTBa B KOHTPOJIb:
. TIPUHIUIIBI CHCTEMBI
npogeccuoHAIbHO 3amanus mo
MEHE/DKMEHTa KayecTBa
AesITeJIbHOCTH . JICLUILITHHE
B IPO(ECCHOHATBHOM Nol 2
JIeSITEJIBHOCTH 7
1.4 | Tewma 4. Knaccudpukarus W3noxeHne TeoOpeTHIeCcKuX aclekToB 2 8 | OIIK-10 HUJ-1 onk 10 YMeTh Tekyluii KOHTPOJIb:
JIOKyMEHTOB no teme. Busibl jokymenra. Cnoco0eHn npuMeHsITh HNPUMEHSTh TecToBble 3a1aHus 110
Knaccudukanus 10KyMEHTOB MO OpPraHM3alMOHHO- OpraHU3aIOHHO- TeMe
Pa3IMYHBIM KaTErOpUsSM Ha3HAYCHMUS. YIPaBJIEHYECKYI0 YIIPaBIEHYECKYIO U Ne 7,8,9,10
Tabens hopm noOKyMeHTOB. ATbOOM HOPMATHBHYIO HOPMAaTHBHYIO 3ananHus s
¢opm nokymenToB. Komrekcot AOKYMEHTALIMIO B CBOEI JOKyMEHTAIUIO B CBOEH | KOHTPOJLHOM PabOTHI
JIOKyMEHTOB ()yHKIIMOHAJILHOH AesiITeJbHOCTH, JeITeIbHOCTH o TeMe
CUCTEMBI. YPOBHH YIIpaBJICHUS €2JIM30BbIBATH Ne 9,10,11,12
DOBHH yTIp P HU-2 onk 10 YMeTh e
JnokyMmeHTaruel. Cucrema NPUHIMIBI CHCTEMBI
peaan30BBIBaTh .
JIOKYMEHTAI[H ¥ KOJUPOBaHHSL. MeHeXKMEHTa Ka4yecTBa B IIpome:xyTOUHBIIT




IlepeueHb OCHOBHBIX CUCTEM npodgeccuoHaNbHON TIPUHLIUIIBI CUCTEMBI KOHTPOJIb:
JOKYMEHTAIH ¥ KOJXUPOBAHMSL. AesITeJbHOCTH MEHEPKMEHTA KaduecTBa | 3aJaHus 1o
Knaccudukanus cuctem B IIpo(hecCHOHAIBHOM JICLUITITMHE
JIOKYMEHTalMK1 JIeATEIbHOCTH Nel, 2
1.5 | Tema 5. Opranuzanus pabotel ¢ | M310)KeHNE TEOPETHIECKUX aCIIEKTOB OIIK-11 HU-1 onk 11 Ymeth Tekylmuii KOHTPOJIb:
JIOKyMEHTaMH 1o Teme. JlokyMeHTalIbHOE Cnocoden MIPOEKTUPOBATH TecToBbIe 3a1aHUS 110
obecrnieuenne ynpasienus (JJOY) Ha MPOEKTHPOBATH OpraHM3alIOHHbIC TeMe
OpeAnpusITHN (OpraHU3aLUH). OpraHu3aliOHHbIEC CTPYKTYPBbI Ne 11,12,13,14
Opranuzanus JOKyMEHTo000poTa Ha CTPYKTYPHI, W2 v 3anaHus s
HpEeANpPUATHN (OPTaHU3ALHN). MJIAHUPOBATH U A-2 onk 11 Ymeth KOHTPOJILHOH PabOThI
TexHoIOTHs AEIONPON3BOCTBA. OCyIIeCTBJIATH [LIaHHpOBATS 1 0 TeMe
Cucrema HHPOPMAITHOHHOTO MepONpUsITUS N0 OCYIICCTBIATE Ne 13,14,15,16
obecrnieuenns. JlokyMeHTaIbHBIA (hOHA yHpaBJIeHHI0 MEPOTIPIATI TO
¥ TOKyMEHTO00OPOT MPEIIPHUITHS MEePCOHAJIOM, YTPaBJICHHIO ITpome:xyTouHbIi
(opranusanum) — CyIIHOCTb, pacnpenenasTh 1 flepeonaiom KOHTPOJIb:
MPUHITUITBI OPTaHU3aluH, TpaduK, JeJIerTupoBaTh HUJ-3 onk 11 YMmeth 3amanus no
OCHOBHBIE ATAIIbl JIBUKEHHS U MOJTHOMOYHSA € YHeTOM pacnpeniensiTh u JUCHIUTUINHE
00paboTKU TOKYMEHTOB. JIMYHOM OTBETCTBEHHOCTH | JIECJIETUPOBATH Ne 1,2
HowmeHnknatypa ien — CyIHocTb, 3a ocyllecTBJIsieMble HOJIHOMOYHSI
OCHOBHBIE TPeOOBaHUS K CO/IEPIKAHUIO MepOoNpHITHS NOJAYMHEHHBIM C yYETOM
1 0(hOpMIICHUIO, BUIBI M (QYHKIHH JTMYHON
OTBETCTBEHHOCTH
1.6 | Tema 6. Pabora c W3noxeHne TeOpEeTHIECKUX aCIIeKTOB OIIK-10 HUA-1 onk 10 YMeTh Texkylmuii KOHTPOJIb:
KOH(MICHIINAILHBIMH no reme. Konpunenunansuas Cnoco0eH NnpuMeHsITh TIPUMEHSTh TecToBbIe 3a1aHUS 110
JIOKyMEHTaMH uH(OpManus — CyIHOCTh, HOHSTHE U OPraHN3anMoOHHO- OpTaHM3aIMOHHO- TeMe
3aKOHO/ATEIbHOE PETYJIUPOBaHUE. YIpaBJIeHYeCKYI0 YOPaBIEHYECKYIO U Ne 15,16,17,18
[epeuens cBenennit HOPMATHBHYIO HOPMAaTHBHYO 3aganus s
KOH(MICHIIMAIILHOTO XapaKTepa. AOKYMEHTALMIO B CBOEI JOKYMEHTAINIO B CBOEH | KOHTPOJIHHOH PabOTHI
KonbuneHunanpHpIi JOKyMEHT — AeATeTbHOCTH, JeATeIbHOCTH IO TeMe

MOHSATHE, BUJIbI, 0COOCHHOCTH.
IIpuHIIUTE pabOTHI C
KoH(pHIeHIHATbHON HHpOpManuei n
KOH(UICHIIMAIBHBIMU JIOKYMEHTaMH.
JoxymenroodopoT
KOH(U/ICHINAIIBHBIX TOKYMEHTOB, KaK
00BEKT 3alIUTHl HH(POPMALHH.
[lepedeHp OCHOBHBIX KaHAJIOB YTPaThl

PCaIn30BbIBATH IPUHIIUIIBI
CHUCTEMBI MCHCIP)KMCHTA
Ka4yecTBa B
npodeccrnoHaTbHOM
JISITeIIbHOCTH

nK-7
Crnoco0eH ocyuiecTBJsITh
NEeATEJIBbHOCTH IO

HUI-3 nk7YmeTh
aJIMUHUCTPUPOBATH
MPOLIECCHI U

Ne 17,18,19,20

IIpomexyTOUYHBIIH
KOHTPOJb:
3ananus no
JUCLUATUIMHE
Nel,2
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KOH(pHICHIHATEHOW HHPOPMALINH.
3amuImeHHbI JOKYMEHTO000POT —
OCHOBHBIC U TONIOJTHUTEIIbHBIC
MEPOMPHATHS, TPOBOAUMBIC IS
3aIIUTBI KOHUACHIIHATBHO
unpopmanun. TpeGoBaHus K
00paboTke KOHPHUICHINATHLHOM
uHbOPMALUK U KOHPHUICHINATBHBIX
JOKYMEHTOB. Buzpl yuera
KOH(HICHIINATBHBIX JOKYMEHTOB.
[pouenyps! 1 dTarbl 3aMIUIICHHOTO
JIOKyMeHToo0opoTa. OcoOeHHOCTH
OpraHU3al{ y4eTa U BeACHHS
HOMEHKJIATYPBI JIeJT
KOH(i)I/II[eHL[I/IaJ'H)HI)IX JOKYMCEHTOB.
HepCOHaﬂLHLIe JAHHBIC — IIOHATUEC U
nepedeHb. OcOOEHHOCTH U YCIIOBUS
00paboTKU MepCOHANBHON
nH(OpMaLUK U TEPCOHATBHBIX
JIOKYMEHTOB

obecneveHUI0 JOKYMEHT0000pOT

MepCoHAIOM obecriedeHUs
TIepCOHAIIOM

K-8 HU-3 nks YMeTh

Crnoco6eH ocymecTBIATh | aJMUHUCTPUPOBATH

JEeATCJIBbHOCTD IO OIICHKE
U aTTeCTAllUH IEPCOHAIA

IPOLECCH U
JOKyMEHTO00OpOT HpH
MIPOBEJCHUH OLICHKH U

aTTeCTAlUU [IepCOHAIA

Bcero yacos
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2.3

IIpakTHyeckue 3aHATUA:

@
)
g KomMmnerenuus
= o ° QK)C,
) = ¢hopmupyemasi mo reme .
Ne HaunmenoBanme pa3aena, Tem Conep:kaHue MPaAKTHYECKHX 2 2 S AHSTHS HNuanxatop TMOATBEPKAAIOLIN I
n/n AVCHUILTAHBI 3aHATHI 2 z KOMIEeTeHI[UH OCBOeHHUE
= O | (comeprkanue MONTHOCTHIO C
= KOMIIeTeHI[UH
= BEIJICIICHUEM YacTH)
3
=
1. | Pa3gen 1. OcHOBHBIE BOIPOCHI
JeJIONPOU3BO/JCTBA B X X X X X X
MeIMIIMHCKO OpraHM3anuu
1.1 | Tema 1. OCHOBBI OpraHu3aluu IIpoBepka 3HaHMIA IO TeMe C 2 8 | YK-4 HU-2 yk-4 Y™MeTb Tekyluii KOHTPOJIb:
Jenonpoun3BocTsa. Poib npuMeHeHneM (POHAa OLEHOYHBIX CnocodHocTh NHCBMEHHO HM3JIaraTh TecToBbIe 3a1aHUS 1O

JIOKYMEHTa B 00eCIcuCHUH
OIIEPaTUBHOIO yIIPaBJICHUS

cpeacTB. JlOKyMEHTUpOBaHUE U
JIEJIOTIPON3BOCTBO — 11EJb, PEIMET,
3anaun u ctpaterus. CpeacTea u
BUJBI TOKyMeHTHpoBaHU:. [lepedcHb
OCHOBHEBIX OIlepanuii npu padore ¢
nmokyMeHTaMu. CHCTeMa U POLIECCHI
YIpaBJICHUS TOKYMEHTAMHU.
OCHOBHBIE KOMITOHEHTHI HOPMaTHBHO-
MeToandeckoil 0a3el. OCHOBHBIE
HOPMAaTHBHBIE aKThI,
perIaMeHTHPYIOLIHe AeITeIbHOCTD
IpeanpusTHs (OpraHu3alnm) mo
JIOKyMEHTUPOBAHUIO U
JIeTIONpOU3BOACTBY. Ponb 1
Ha3Ha4YeHHE JOKyMEHTa B
00eCTIeYeHUN ONIePATHBHOTO
ynpasieHus. OCHOBHbIC ()YHKIIUU
JIOKyMEHTa

OCYULIECTBJIATH 1€JT0BYIO Tpebyemyo
KOMMYHHMKAIIMIO B YCTHO# | HH(pOpMAIHUiO
W NHCHLMEHHOoI opmax
bop N-4 yk-4 YMeTs
HA ToCyIapCTBEHHOM
Lo HCTIOJTb30BaTh

si3bike Poccuiickoii

COBpPEMCHHBIC
®egepauuu U

HHPOPMALMOHHBIC U
HWHOCTPaHHOM(BIX)

KOMMYHHUKAIIHOHHEIE
sI3bIKe(ax)

CpEeICTBa M TEXHOJIOTHHI
OIIK-1 HU]-3 onk-1 YmeTs
Cnoco0en TPaMOTHO U JIOCTYITHO
peaju30BbBIBATh u3jiarath

NPABOBbIE HOPMBI,
ITHYECKUE U
JICOHTOJIOTUUECKIUE
NPUHIUITEL B
po¢heCCHOHATBHOM
JIeSITeIbHOCTH

npodeccHoHATbHY IO
“HOPMAIHIO B
nporecce
MEXKYJIBTYPHOTO
B3aHMO/ICHCTBHS,
co0JII0/1as TPUHIIMITBI
OHMOITHKHU U
JICOHTOJIOTUH

TEME

Ne 1,2

3amauus as
KOHTPOJILHOM paboThI
10 TEME

Ne1,2,3.4

IIpomexyTOUHBIH
KOHTPOJIb:
3amanus o
JUCHUIIIINHEC

Nel,2
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1.2 | Tema 2. PexBusuTsl u cTpykTypa | IIpoBepka 3HaHMIA IO TeMe C OIIK-10 HA-1 onk 10 YMeTh Texkyluii KOHTPOJIb:
JIOKYMEHTA. NpHMeHEHHEM (OH/A OLEHOYHBIX Crnioco0eH NpUMeHATh NPUMEHSTD TecToBbIe 3a1aHU 110
cpeAcTB. PeKBU3UTHI U CTPYKTYpa OpPraHu3amMoHHO- OpraHM3aIMOHHO- TeMe
JIOKyMEHTa — TIOHSITHE U CYLTHOCTb. ynpaBJeH4YecKyIo YIPaBIEHYECKYIO U Ne 34,56
OO1mmue TpeOoBaHUs K CO3IaHHIO HOPMATHBHYIO HOPMAaTHBHYO 3ananHus s
JOKyMeHTOB. OCHOBHBIE BU/IBI JOKYMEHTAIMIO B CBOEIi JOKYMEHTAIUIO B CBOCH | KOHTPOJBLHOM PabOTHI
OJIaHKOB JJOKyMEHTOB JesiITeJIbHOCTH, JeATEILHOCTH o Teme
€aJIN30BbIBATH Ne 5,6,7,8
p HU-2 onk 10 YMeTh N
HPHHIMIBI CHCTEMBI
peanu30BBIBATH
MeHEeIKMEHTa KauyecTBa B
N TIPUHIUIIBI CHCTEMBI .
npogeccuoHaNbHOM IIpomexyToUHBbIH
MEHEIDKMEHTa KayecTBa
AesITeTLHOCTH . KOHTPOJIb:
B IPO(eCCHOHATBHOI
3agaHus 1o
JeATEIEHOCTH
JICLUITITHHE
Nel,2
1.3 | Tema 3. HopmarusHsie HopmaTuBHBIE TpeOOBaHUIO K OIIK-10 HU-1 onk 10 YMeTh Tekyluii KOHTPOJIb:
TpeOOBaHuUs K COCTaBy oopmileHHIO yHpaBlieHYECKOH CnocobeH NpuMeHSITh HNPUMEHSTh TecToBbIe 3a1aHUS 1O
OCHOBHBIX PEKBU3UTOB H HX JIOKyMEHTAIIU{ — PACIIOJIOKEHHE OpraHu3anMoHHO- OpraHM3aIlMOHHO- TeMe
odopMIIeHHIO OCHOBHBIX PEKBU3UTOB (IpH(OB) yHpaBJIeHYeCKYI0 YIpaBIEHYECKYIO U Ne 3,4,5,6
JIOKyMEHTa, U3rOTOBJICHHE OJIAHKOB. HOPMATHBHYIO HOPMaTHUBHYIO 3ananus s
OCHOBHEBIE BHBI OJJAHKOB JAOKYMEHTALMIO B CBOEH JOKYMEHTALIHIO B CBOCH | KOHTPOJBHOU pabOTHI
JOKYMEHTOB AesITeILHOCTH, JeATENEHOCTH o TeMe
€a/IN30BbIBATH Ne 5,6,7,8
P M A-2 onk 10 YMeTh e
NPUHIMIBI CHCTEMBI
peanu30BBIBATH
MeHeIKMEHTa KayecTBa B
N TIPUHIUIIBI CHCTEMBI .
npogeccuoHaNbHOM IIpomexyTOUHBIH
MEHEIDKMEHTa KayecTBa
JesITeJIbHOCTH . KOHTPOJIb:
B PO eCcCUOHATILHON
3amanus o
JeSTeIbHOCTH
JICLUIIITHHE
Nel,2
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1.4 | Tema 4. Kimaccuduranms IIpoBepka 3HaHMII 11O TeMe ¢ OIIK-10 HA-1 onk 10 YMeTh Texkyluii KOHTPOJIb:
JOKYMEHTOB prMeHEeHHEeM (pOH/Ia OIIEHOYHBIX Cnoco6eH npuMeHATH TIPUMEHS T TecToBbIe 3a1aHUA 110
cpencTs. Buasl tokymeHTa. OpPraHu3amMoHHO- OpraHM3aIMOHHO- TeMe
Knaccudukanus 10KyMeHTOB 1O yYHpaBJIEHYECKYI0 yIpaBIEHYECKYIO U Ne 7,8,9,10
Pa3IMYHBIM KaTETOpUsIM Ha3HAYCHUS. HOPMATHBHYIO HOPMAaTHBHYO 3ananHus s
Tabens hopm noKyMeHTOB. ATbOOM JOKYMEHTAIMIO B CBOEIi JOKYMEHTAIUIO B CBOCH | KOHTPOJBLHOM PabOTHI
¢dopm nokymenToB. Komrekcht JesiITeJIbHOCTH, JeATEILHOCTH 0 TeMe
JIOKYMEHTOB (DYHKITHOHAILHOU pean3oBbIBATH W2 Vers Ne 9,10,11,12
-2 oMK 10
CUCTEMBI. Y POBHH YIPaBJICHUS NPUHIUIBI CHCTEMBI CATH3OBLIBATE
JnokyMmeHTtauuen. Cucrema MEHEIKMEHTA Ka4ecTBa B p IIpomexyTOUHBIH
N TIPUHIUIIBI CHCTEMBI
JIOKYMEHTAIIUHN U KOTUPOBAHHS. npogeccuoHAIBHOM KOHTPOJIb:
MEHEKMEHTa KauecTBa
[TepeueHb OCHOBHBIX CHCTEM JIeATeTbHOCTH . 3amanus mo
B PO eCCHOHATBHOM
JIOKYMEHTAIIUHN U KOTUPOBAHHS. JTUCTIATUTAHE
JeSITebHOCTH
Knaccudukanus cuctem Nel,2
JIOKyMEHTAIHH
1.5 | Tema 5. Opranu3zarus padotsl ¢ | IIpoBepka 3HaHMI IO TeMe € OIIK-11 HU-1 onk 11 YMeTs Tekyluii KOHTPOJIb:
JOKyMEHTaMH npuMeHeHneM (POHAa OLEHOYHBIX Cnocoden HPOEKTHPOBATh TecToBbIe 3a1aHU 110
cpencts. JlokyMeHTaIbHOe NPOEKTUPOBATH OpraHM3alIOHHbIC TeMe
obecnieuenne ynpasnenus (JJOY) Ha OpraHu3anuoHHbIE CTPYKTYPBI Ne 11,12,13,14
HIpeANpHUsITHN (OpTaHU3AINH). CTPYKTYPBHI, W2 Vuers 3ananus 1s
-2 onk 11 .
Oprasnzanus TOKyMEHTO000pOoTa Ha IUIAHHPOBATH U NAHIDOBATE 1 KOHTPOJBHOI paboTHI
IPEANPUATHN (OpTaHU3AIIH). OCYLIECTBJIATH P 0 TeMe
OCYILIECTBIISITh
TexHonorus nenonpou3BOICTBa. MeponpuUsiTUs N0 Ne 13,14,15,16
MEpOIPHUSATHS IO
Cucrema HHPOPMAITHOHHOTO yIpaBJIEHHIO DABICHIIO
obecmieueHns1. JJoKyMeHTaIbHBIH NePCOHAJIOM, ﬁepCOHaJ'IOM IIpomexyTOUHBIH
(hoHI 1 TOKYMEHTOO00POT pacnpeneiasTs u p KOHTPOJIb:
MpeanpusITysl (OpraHu3aIumn) — J1eJIErupoBaTh HU-3 onk 11 YMeTh 3amanHus o
CYIIHOCTb, TIPUHIMITBI OPraHU3alHH, MOJITHOMOYMSI € YHeTOM pacnpesiensith u JUCTIUATUINHE
rpaduK, OCHOBHBIE 3TAllbl JBHIKCHUS 1 JIMYHOI OTBETCTBEHHOCTH | JIC/IETHPOBATH Ne 1,2
00pabOTKN TOKYMEHTOB. 3a ocyuiecTBasieMble HOJIHOMOYHSI

HomeHnknatypa nen — CyIHoCTb,
OCHOBHBIE TPEOOBaHUS K COJIEPKAHHIO
1 0(OPMIICHHIO, BUJIBI M (DYHKIMN

MepOoNpUsITHSI

MOJAYMHEHHBIM C YYETOM
JIMYHOM
OTBETCTBEHHOCTH

v1




1.6

Tema 6. Pabora ¢
KOH(UACHIMATBHBIMH
JIOKYMCHTaMU

IIpoBepka 3HaHMI 11O TEME C
npuMeHeHrneM (POHIa OLEHOYHBIX
cpeacts. Konpunenuunanbaas
uH(opMaLus — CyIHOCTh, HOHSTHE U
3aKOHO/IATEJIbHOE PETyJIHMPOBAHHE.
Ilepeuens cBeneHuit
KOH(U/ICHIINAIBHOTO XapaKTepa.
KonpuaeHmanpHpIi JOKyMEHT —
MOHSITUE, BUJIbI, 0COOCHHOCTH.
[puHunB paboTHI C
KOH(HICHIHATbHON HHPOpManuei u
KOH(DUICHIINATLHBIMU JIOKYMECHTAMH.
JokyMeHT0000pOT
KOH(UICHIINAIBHBIX TOKYMEHTOB, KaK
00BEKT 3alIUTHl HHPOPMAIHH.
[TepeueHb OCHOBHBIX KaHAJIOB yTPAThI
KOH(HICHIIMATBHOW HHPOPMALIUH.
3alUIEeHHbBIN JOKYMEHTO000POT —
OCHOBHBIE U JIOTIOJTHUTEIbHBIC
MEpOIPUATHS, TPOBOAUMBIE LIS
3aIIUThl KOH(UACHIIMATLHON
uHpopmanuu. TpeboBaHus K
00paboTke KOHQHUICHIINATEHOM
urpopManuu 1 KOHPHUICHIMATEHBIX
JIOKyMEHTOB. Bujibl yuera
KOH(UICHIIMAIBHBIX JIOKYMEHTOB.
[poueypsl 1 3TaIbI 3aIUIIEHHOTO
JIOKyMeHT0000poTa. OcoOeHHOCTH
OpraHM3alliy y4eTa U BeICHUsI
HOMEHKJIATYPBI JIeJT
KOH(MICHIIMAIBHBIX JIOKYMEHTOB.
[lepconanbHbIE JaHHBIE — HOHITHE U
nepedeHb. OCOOEHHOCTH M YCIIOBHS
00paboTKN IepCOHANBHON
nH(OpMaLUK 1 TePCOHATBHBIX
JIOKYMEHTOB

OIIK-10

Cnoco6eH npuMeHATH
OpPraHu3amMoHHO-
ynpaBJeH4YecKyI0
HOPMATHBHYIO
JOKYMEHTAIMIO B CBOEIi
JesITeJIbHOCTH,
peaIM30BBIBATH IIPHHIIHIIBI
CHCTEMBI MCHEIDKMEHTA

HNJ-1 onk 10 YMmeTs
MPUMEHSITh
OpTaHU3aI[MOHHO-
yIPaBIEHYECKYIO U
HOPMAaTHBHYO

JOKYMCHTAlUIo B cBOCH

JACATCIBHOCTHU

KayecTBa B

npodhecCHOHABHON

JeATEIEHOCTH

K-7 HU-3 nx7Ywmers

Crnioco0eH ocylecTBIATh | aIMUHUCTPUPOBATH

JesITeJILHOCTD 110 HPOLIECCH U

odecrieyeHN 10 JOKyMEHTO000pOT

NEePCOHAJIOM obecrieueHus
HEPCOHATIOM

ITK-8 HUJ-3 nks YMeTh

CnocofeH ocyliecTBIAATh | aAMUHUCTPUPOBATH

ACATECJIbHOCTD 110 OLICHKE
" aTTeCTalluu NMepcoHaia

HPOIIECCH U
JOKyMEHTO00OpOT HpH
TIPOBEJICHUH OLICHKH 1

aTTecTallly NepcoHana

Texkymuil KOHTPOJIb:
TecToBbIe 3amaHuA 10
TEME

Ne 15,16,17,18
3amganus aasa
KOHTPOJIBHOM pabOThI
IO TeME

Ne 17,18,19,20

IIpomexyTOUHBIH
KOHTPOJIb:
3agaHus 1o
MCIUILINHE
Nel,2
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1.7 | Tema 7. UadopmaTuzanus u IIpoBepka 3HaHMII 11O TeMe ¢ 2 YK-4 UA-4 yx-4 Y™MeTb Texkyluii KOHTPOJIb:
aBTOMATH3ALU pUMEHEHNEM (POHIA OLEHOYHBIX Cnoco6HOCTh HCTIONb30BaTh TecToBbI€ 3a7aHNUS 11O
JIeNIOTIPOU3BOICTBA cpenct. CylHOCTb, 3aJa4u U OCYILECTBISATH JEIOBYIO COBpPEMEHHBIE TeMe

OCHOBHBIE IIPUHIIMIIBI OPTaHU3ALUH KOMMYHHKAIUIO B yCTHOM nH}opManMOHHbIE U Ne 19,20,21,22
MpoLEeccOB HHPOPMATHU3AIMU U Y MMMCbMEHHOM (popMax Ha | KOMMYHHKAI[MOHHBIE 3ananus s
ABTOMATH3allUU AEJIONPOU3BOJICTBA. TOCyJJapCTBEHHOM SI3BIKE CPE/ICTBA ¥ TEXHOJIOTHH | KOHTPOJBbHOU paboThI
OCHOBHBIE KOHLIEIIMH OPTaHU3aI1H Poccuiickoit ®enepanuu u 10 TEME
6e30yMasKHOI TEXHOJIOTHH. HWHOCTPaHHOM(BIX) Ne 21,22
TekcToBbIE KOMIIOHEHTHI IOKYMEHTOB sI3bIKe(ax)
— BUJIBI, IOHATHS, IPHUHIHIIBI OIIK-12 HNJ-1 onk 12 YMeTh IIpomeskyTOUHBIH
OpraHM3aIy. DJIEKTPOHHAS CHCTEMA Crnoco6eH npuMeHATH OLICHUBATh KOHTPOJIb:
YTpaBICHUS JOKyMEHTAMH — COBpeMeHHbIe MeTOAMKH | HH(opMaIMOHHbIe 0a3bl | 3aJaHus MO
CYIIIHOCTb, TIPHHIIUITBI OPTaHN3aIHH, cOopa u 00padoTKN MEIUIUHCKUX JaHHBIX C | JUCLMIIIMHE
3amaud, QyHKIUH. TUITOBBIE U uHpopmanum, MO3UITUH Nel,2
JIOTIOTHUTEIIbHBIE TPeOOBAHMSI K HEOOXOIUMOM IJIsT JoKa3aTeabHON
3JIEKTPOHHOHN CHCTEME yNpaBJICHHUS MPOBEICHHUS HAyYHOT'O MEIULUHBI
JIOKYMEHTaMH. DJIeKTPOHHBIN UCCIIeI0OBaHUS
JIOKYMEHT, 3JIEKTPOHHBII
JIOKYMEHTO000POT, 3JIeKTPOHHO-
dpoBast MOJNUCH — MOHSITHE, BUJIBI,
TpeboBanus. baza naHHbIX,
3JIEKTPOHHAs OITUCH JIE] — MOHSTHE,
0COOCHHOCTH CO3IaHUs 1
opraHuzanys paboThI.
WHdopMamoHHO-TIONCKOBasK CHCTEMA
— noHsiTHe U BuAbl. Kinaccuduxamnus u
ki1accudukaTopsl HHGOPMALIMOHHO-
MTOUCKOBBIX CHCTEM

Bcero uacos 16 X X X
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24 CamocTosiTe1bHAsi pa0oTa CTYAEeHTOB!:

@
S
g Komnerenuus
= a > DOC,
) = ¢opmupyemasi mo reme .
Ne HaumeHnoBanue pa3aesa, TeM . & 8 HNupuxartop NOATBEP KA M
Buja camocTosiTenbHOM padoThI 5 S 3aHATHA
n/n AVCHUILTAHBI 2 s KOMIEeTeHI[UH OCBOEHHe
= O | (comeprkanue MONTHOCTHIO C
= KOMIIEeTeHI[U U
= BBIJICJICHUEM YaCTH)
S
=
1. | Pa3gen 1. OcHOBHBIE BOIPOCHI
JeJIONPOU3BOJCTBA B X X X X X X
MeIUIMHCKOI OpraHu3auuu
1.1 | Tema 1. OCHOBBI OpraHU3AINN [ToaroToBKa K JEKIIMOHHBIM U 14 | 8 | YK4 UA-2 yk-4 Y™MeTb Tekymuii KOHTPOJIb:
Jenonpon3BoJcTsa. Poib MPaKTHIECKUM 3aHATHAM CnocoGHocTh MTMCEMEHHO U3J1araTh TecToBbIe 3a1aHNUS 110

JAOKYMCHTAa B obecrieyeHUun
OIICPATUBHOT'O YIIPABJICHUA

IIpocaymmBanue BuaeoIeKIUi
N3yuenue crneunanbHON U
JIOTIOTHUTENILHOU JTUTEpaTyphl, paboTa
B OBC

CamocrosiTeNbHbII pa30op 3a1aHuii
10 TEME

CaMocCTOoATETbHBINA Pa300p TECTOBBIX
3aJaHuH

OCYLLECTBJISATH /1€J10BYI0
KOMMYHMKAIUIO B YCTHOM
U MUCbMEHHOH (popmax
HAa rocyAapcTBEHHOM
sa3bike Poccuiickoii
®enepanum u
HWHOCTPaHHOM(BIX)
A3bIKe(ax)

TpedyeMyro
HHPOPMALIHIO

NI-4 yk-4 YMeTs
HCIIOJIb30BaTh
COBpPEMEHHBIE
WHPOPMALMOHHBIE U
KOMMYHHUKAI[HOHHBIE
CPEICTBA M TEXHOJIOTHHI

TeMe
Ne 1,2

3ananus 1s
KOHTPOJBHOI paboThI
10 TeMe

Ne 1,234

IIpomesxyTOYHBIH

LT




BrimoHeHHe KOHTPOIBHOH pabOTHI OIIK-1 HA-3 onk-1 YMeTsb KOHTPOJIb:
Cnocoben TPaMOTHO U TOCTYITHO 3amanus o
peau30BBIBATH n3jarath JICLUITITHHE
NPaBOBbIe HOPMBI, podeCcCHOHANBHYIO Nel,2
STUYECKUE U nHpopManuio B
JICOHTOJIOTUIECKHE mpouecce
MIPUHLIMIIBI B MEXKYJIbTYPHOTO
npoeCCHOHATBHOM B3aUMO/JICHCTBUS,

JEATEIbHOCTH co0ro1as MPHUHIIMIIBI
OMOATHKH 1
JICOHTOJIOTHH
1.2 | Tema 2. PexBu3uThl 1 cTpykTypa | [IoAroTOBKA K JIGKIMOHHBIM U OIIK-10 HA-1 onk 10 YMeTh Tekylmuii KOHTPOJIb:
JOKyMEHTA. MPaKTHIECKUM 3aHATHAM CnocoGeH NpUMeHSAITh TIPUMEHSTh TecToBBIE 3a1aHUS 10

[IpocnymmBanne BuaeoIeKInit OpPraHu3alMoHHO- OpTaHM3aIMOHHO- TeMe

Nzyyenne cnenuanbHON 1 yIpaBJIeHYECKYIO0 YOpPaBIEHYECKYIO U Ne 3,4,5,6

JIOTIOJTHUTENBHOMN JIUTEpaTyphbl, padoTta HOPMATHBHYIO HOPMaTHBHYIO 3anaHus s

B OBC JOKYMEHTAIUIO B CBOEH JOKYMEHTAIHIO B CBOCH | KOHTPOJIEHOW PabOTHI

CamocrosiTenbHbII pa30op 3a1aHuii JesiITeJIbHOCTH, JeATEeIbHOCTH o TeMe

0 TeMe €aJIN30BbIBATH Ne 5,6,7,8

N P HUJI-2 onk 10 YMeTh B

CamocTosiTeNnbHbII pa3dop TECTOBBIX NPUHIMIBI CHCTEMBI

o pean30BbIBATH .
3aaHuH MeHeIKMeHTa Ka4ecTBa B ITpome:xyTounbIit
. N TIPUHIUIBI CHCTEMBI
BrinonHenne KOHTPOIBHONW PabOTHI npodeccnoHATbHOT KOHTPOJIb:
MEHEPKMEHTa KauecTBa
AesITeJIbHOCTH . 3aganus 1o
B IIpo(heCCHOHAILHOM
eSITEeIEHOCTH AMCIIHIITIHE
5 Nel,2
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1.3 | Tema 3. HopmaTusHbIe [ToaroToBKa K JEKIIMOHHBIM U 7 OIIK-10 HA-1 onk 10 YMeTh Texkyluii KOHTPOJIb:
TpeOOBAHUS K COCTABY MIPaKTUICCKAM 3aHATHIM Cnoco6eH npuMeHATH TIPUMEHS T TecToBbIe 3a1aHUA 110
OCHOBHBIX PEKBH3UTOB M UX [IpocnymmBanue BUaEOIEKINI OpPraHu3amMoHHO- OpraHM3aIMOHHO- TeMe
odopMIIEHHIO W3ydenue cnenuanbHOI 1 yYHpaBJIEHYECKYI0 yIpaBIEHYECKYIO U Ne 3.4,5,6

JIOTIONTHUTEBHOM JTUTEPaTypBhl, padboTa HOPMATHBHYIO HOPMAaTHBHYO 3ananHus s
B OBC JOKYMEHTALMIO B CBOeil JOKYMEHTAIUIO B CBOCH | KOHTPOJBLHOM PabOTHI
CamocrosiTenbHbII pa30op 3ananui JesiITeJIbHOCTH, JeATEILHOCTH 0 TeMe
1o TeMe €aJIN30BbIBATH Ne 5,6,7,8
N P HU-2 onk 10 YMeTh N
CaMOCTOSITEeBHEIN Pa300p TECTOBBIX NPUHIUIBI CHCTEMBI
. pearn30BHIBATh .
3aIaHmiA MEeHeIKMeHTa KayecTBa B IpomeskyTOUHBIIH
. N TIPUHITUITE] CHCTEMBI
BrImonHeHHEe KOHTPOIBHOH paboOTHI npogeccuoHAIBHOM KOHTPOJIb:
MEHEKMEHTa KauecTBa
JIeATeTbHOCTH . 3amanus mo
B PO eCCHOHATBHOM
eSATEIBHOCTH AMCHHTLTHIE
o Nel,2
1.4 | Tema 4. Knaccuduxarus [ToaroroBka K JEKIMOHHBIM U 14 OIIK-10 -1 onk 10 YMETH Texymmni KOHTPOJIb:
JIOKyMEHTOB NPaKTHYECKUM 3aHATHAM CnocobeH npuMeHsITh HNPUMEHSTh TecToBbIe 3a1aHUS 110
IIpocnymmBanue BUICOICKIHHA OpraHU3alMOHHO- OpraHU3aIlMOHHO- TeMe
Nzyyenne cnenuanbHOl U yIpaBJIeHYECKYIO0 YOpaBIEHYECKYIO U Ne 7,8,9,10
JIOTIOJTHUTENNBHOM JIUTEpaTyphl, padboTta HOPMATHBHYIO HOPMAaTUBHYIO 3anaHus s
B OBC JOKYMEHTALUIO B CBOEH JOKYMEHTAIIHIO B CBOCH | KOHTPOJIEHOW PabOTHI
CaMocTosTeNnbHBIH pa30op 3agaHuit IeATeTbHOCTH, JeSITeIbHOCTU 0 TeMe
o TeMe €aJIN30BbIBATh Ne 9,10,11,12
. P M A-2 onk 10 YMeTh T
CaMOCTOSITEBHBIH Pa300p TECTOBBIX NPUHIUIIBI CHCTEMBbI
. pearm30BHIBATh .
3aJaHuH MeHeIKMeHTa KauecTBa B I[pome:kyTOUHBIIH
. N TIPUHITUITEI CHCTEMBI
BrimonHeHNe KOHTPOIBHOH paObOTHI npogeccnoHAILHOM KOHTPOJIb:
MEHEKMEHTa KauecTBa
IeATeTbHOCTH . 3amanus o
B PO eCCHOHATBHOM
eSTeITBHOCTH AHCIHIITHHE
s Nel,2
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1.5 | Tema 5. Opranunzarus padotel ¢ | [ToaroToBKa K JIEKIHOHHBIM U 14 OIIK-11 HA-1 onk 11 YMeTsb Texkyluii KOHTPOJIb:
JOKyMEHTaMH MPaKTHIECKUM 3aHATHAM Cnocoben MIPOEKTUPOBATH TecToBbI€ 3a7aHNUS 11O
IIpocnymuBanue BUAEOIEKIUI NPOEKTHPOBATH OpraHu3aIIOHHbIE TeMe
M3yuenue crnenuanbHOU U OpraHu3alMOHHbIE CTPYKTYPBbI Ne 11,12,13,14
JIOTIOJTHUTENBHOMN JINTEpaTypsl, padoTta CTPYKTYPHI 3ananus s
PaTypeL, P PYKTYPLL, HU-2 onk 11 YMeTh N
B OBC INIAHUPOBATh U KOHTPOJIBbHOI paboThl
. . TUIAHUPOBATh U
CamocrosiTenbHbII pa30op 3ananui OCYHLIeCTBJIATH 0 TeMe
OCYILECTBIIATh
o TeEME MEpONPHUATHS 110 Ne 13,14,15,16
. MEpONpUATHS MO
CaMOCTOSTeNBHBII Pa3d0p TECTOBBIX ynpaBJIeHHI0 DABICHIIO
3a/1aHuil NepPCOHAJIOM, iep COHATOM IIpomexyTOUHBIH
BrimonHeHNE KOHTPOIBHON PabOTHI pacnpesesTh H P KOHTPOJIb:
JeJerupoBaTh H-3 onk 11 YMETH 3amanus 1mo
MOJTHOMOYHSA € Y4eTOM pacnpenensiTh u JICIUTIITHE
JHUYHOH OTBETCTBEHHOCTH | JIC/ICTMPOBAThH Nel,2
3a ocyuiecTBJasIeMble HOJIHOMOYHSI
MepOonpUsTHA NOJAYMHEHHBIM C yYETOM
JTUYHOU
OTBETCTBEHHOCTH
1.6 | Tema 6. Pabota ¢ IToaroToBka K JIGKIIMOHHBIM U 14 OIIK-10 HU-1 onk 10 Y™MeTh TeKkyluii KOHTPOJIb:
KOH(UACHIIMATbHBIMH MPAaKTUYECKUM 3aHITHAM Cnoco6eH NnpuMeHSTh IPUMEHSTh TecToBbIe 3a1aHU 110
JOKyMEHTaMHU IIpocmymmBanye BUICOMEKIHHA OPraHU3alMOHHO- OpraHU3aIMOHHO- TeMe
N3yuenue crneunanbHON U YIIpaBJIeHYeCKYI0 YOPaBJIEHYECKYIO U Ne 15,16,17,18
JIOTIOJTHUTENNBHOHN JINTEPaTyphl, padoTta HOPMATHBHYIO HOPMAaTHBHYO 3aganus s
B OBC JOKYMEHTALUI0 B CBOeH JOKYMEHTAITHIO B CBOCH | KOHTPOJBEHOW PabOTHI
CamocTosTenbHbIH pa3dop 3ananui HesITeJIbHOCTH, JEeATeIbHOCTH 0 TeMe

0 TeMe
CaMocCTOSITeNIBHBII Pa300p TECTOBBIX

PEaIN30BbIBATH ITPUHIIUIIBI
CUCTCEMBI MCHCIP)KMCHTA

Ne 17,18,19,20

3alaHUi KauecTBa B IIpomekyTOYHBIH
BrimonHeHne KOHTPOIBHOM paboTHI npodeccuoHabHOM KOHTPOJIb:
JCATCIBHOCTHU 3allaHI/I$[ 1o
K-7 HUJI-3 nk7 YmeTh JTUCIUATUTAHE
Crnoco0eH oCymiecTBJIASATh | aJMUHHCTPUPOBATH Nel,2
JeATeJbHOCTD MO0 TIPOIECCHI U
olecrne4eHUI0 JIOKyMEHTO0000pOT
NMepPCOHAJIOM obecrieueHus
NIEPCOHATIOM
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IK-8

Cnoco0eH ocylIecTBIAATH
JesITeJILHOCTH 10 OLIeHKe
U aTTeCcTalNy Mepconaia

HU-3 nks YMeTb
aIMHHHCTPHPOBATh
MIPOLIECCHI U
JOKyMEHTO00OpOT HpH
MIPOBEJCHUH OLIEHKH 1
aTTecTallMy IepcoHasa

1.7 | Tema 7. MnpopmaTuzanms u IToAroToBka K JEKIIMOHHBIM U 14 YK-4 HU-4 yk-4 Y™MeTb Tekymuii KOHTPOJIb:
aBTOMaTH3aLUsA MPaKTUYECKUM 3aHATHAM Cnoco6HOCTh HCIONb30BaTh TecToBble 3a1aHus MO
JIeTIOTIPOM3BOICTBA IIpocnymmBanye BUICOICKIHHA OCYILECTBIATH JEIOBYIO COBpPEMEHHBIE TeMe

N3yuenue cneunanbHOU U KOMMYHHKAIUIO B YCTHOM WHPOPMALMOHHBIC U Ne 19,20,21,22
JOTIOTHUTENBHOM JUTEpaTyphl, paboTa Y IHCEMEHHOH (popMax Ha | KOMMYHHKAIIHOHHEBIE 3amanus s
B OBC TOCYTapCTBECHHOM SI3BIKE CpeICTBa M TEXHOJIOTHH | KOHTPOJIBHON pabOTHI
CaMocTosTeNbHBIH pa30op 3axaHumit Poccuiickoit ®enepanuu u 0 TeEME
0 TeMe HWHOCTPaHHOM(BIX) Ne 21,22
CaMocCTOSITeNbHBIN pa300p TECTOBBIX A3bIKe(ax)
3a71aHui OIIK-12 HI-1 onk 12 YMeTh ITpoMeRyTOUHBIIH
BrinonHeHne KOHTPOJIBHON PaboThI Cnoco0eH NPUMEHSTH OLICHUBATh KOHTPOJIb:
COBpeMeHHbIe MeTOMMKH | HHpOpMaIoHHbIe 6a3bl | 3ajaHus 1O
coopa u 00padoTKH MEIUIIMHCKUX JAHHBIX ¢ | JUCLMILINHE
uHdopManum, MO3ULIMK Nel,2
HE0OXOTUMOH IS JIOKa3aTeJIbHOI
MIPOBEACHUS HAYIHOTO MEIUIIUHBI
HCCIICIOBAHS
Bcero yacos 84 X X X
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2. OBPA30OBATEJIBHBIE TEXHOJIOI' MU
3.1 Buabi 00pazoBare/ibHbBIX TEXHOJIOTH I
OcHoBHBIMU (hOpMaMU OpPTaHU3AIHMH YIEOHOTO MPOIIecca MO TUCITUTUINHE SBISIOTCS

3.1.1. Jleknuuu, HA KOTOPHIX PACCMATPHBAKTCH TEOPETHYECKUE BOIPOCHI MO pasjesiamMm
COTJIACHO Y4eOHO-TEeMAaTHUYECKOTO TUIaHA AUCIHILIMHBL. Bce JTeKIUU YUTAIOTCS ¢ MCTOIh30BAHUEM
MYJbTHMEIMHHOTO COMPOBOXKICHHUS. TeMbl JICKIIMOHHBIX 3aHSITHH YTBEPXKICHBI Ha 3aceIaHuu
kadenpel. Kaxkmas nexkmuss MokeT OBbITh JonoiHeHa W OOHOBiIeHA. KOMILIEKT JIEKIMOHHOTO
Matepuala 1o OCHOBHBIM TeMaM JIMCIUTUIMHBI XPaHUTCS Ha AJIEKTPOHHOM HOCHUTEIIE U MOXET OBITh
JIOTIOIHEH U OOHOBJIEH.

3.1.2. TlpakTuyeckue 3aHSITHSI, KOTOPHIE MPOBOAATCA B (opMe YCTHOTO OIpoca IO
3aJIaHHOM TeMe, PEIICHUs MPAKTUYCCKUX 3a/lad M TECTOBBIX 3a/JlaHui. 3aHATUS TMPOBOJATCS B
dopme mucKyccuil, pa300poB KOHKPETHBIX CUTYAIIH, TPOOJIEMHO-OPUEHTHPOBAHHBIX H MMOMCKOBBIX
3a1aHUM.

3.1.3. CamocrosiTeibHast padoTa CTYAEHTOB, KOTOPasi COCTOUT U3 PabOThl C OCHOBHOM U
JIOTIOTHUTEIILHOU JINTEPATypOH, TPOPabOTKH JIEKIIMOHHOTO MaTepHaia, BBITOJHEHUS KOHTPOJILHOM
paboTel. CaMOCTOSITENNFHOE HM3YyYE€HHE TEOPETUUYECKOr0 MaTephalia OCYIIECTBISIETCS Ha OCHOBE
cripaBo4HO-TIpaBoBoil cuctembl «KoncynbTant I[Lmtoc», 37MeKTpOHHO-OMOIMOTEUHBIX PECYPCOB,
CHEIHMAIbHOM y4eOHOM U HAyYHOU JTUTEepaTyphl.

3.2 3aHaTHsA, IPOBOAMMBIE B HHTEPAKTHUBHOM (popme

VYnaenpHbII Bec 3aHATUH, INPOBOAMMBIX B HWHTEPAKTUBHBIX (opMmax, OIperesnsercs
CTaHJAPTOM (JOJDKEH cOCTaBIATh He MeHee 20%) u (axkTuyecku coctaBiseT 25% OT ayJUTOPHBIX
3aHATHH, TO €CTh 6 4acoB.

Ne Bug Koua-Bo
HaumeHnoBanue pazaesa, reMm Metoabl untepakTuBHoro | Koj-Bo
Y4eOHBIX yac
AUCHHUTIIINH . o0yueHust yac
n/n 3aHATHI
1. | Tema 1. OcHOBBI OpraHU3aLUN
[pakTHueckoe [TpoGnemuoe 00yueHMe;
Jenonpon3BoJicTBa. Posb TOKyMeHTa B 2 1
3aHATHE JIICKyCCHUS
o0ecrieueHn ONepPaTUBHOTO YIIPABICHHS
2. | Tema 2. PeKBU3UTHI U CTPYKTYpa [IpakTuueckoe 2 [Ipobnemuoe oOydeHMe; 1
JIOKyMEHTA. 3aHsTHE JIICKyCCHsI
3. | Tema 3. Kitaccudukanus JTOKyMEHTOB [pakTraeckoe 5 [Ipobnemuoe oOydeHwMe; 1
3aHATHE JIUCKYCCHSI
4. | Tema 4. Opranuzanus paboTsl ¢ IIpakTudeckoe 5 [Ipobnemuoe o0yueHmue; 1
JIOKyMEHTaMH 3aHATHE JIUCKYCCHSI
5. | Tema 5. Pabota ¢ KOHGHUACHITHATHHBIMH IIpakTuueckoe 5 [Ipobnemuoe obyueHmue; 1
JIOKyMEHTaMH 3aHATHE JIUCKYCCHSI
6. | Tema 6. Uudopmarusamnms u IIpakTudeckoe 5 [Ipobnemuoe o0yueHwue; 1
aBTOMATH3aIHs ICTONPON3BOJICTBA 3aHATHE JIUCKYCCHSI
Bcero uacos 12 X 6
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4. KOHTPOJIb 1 OHUEHKA PE3YJIbTATOB OCBOEHUA JTUCLHHUIIJIMHbI
41 KOHTPOJILHO-IMATHOCTHYECKHE MATEPHUAJIBI

OcHoBHO# (HOpMOY TEKYIIETO KOHTPOJISI YPOBHS TEOPETHUECKUX 3HAHUH SIBIISCTCS YCTHBIN
ONPOC Ha MPAKTUYECKUX 3aHATHUAX, TECTOBBIC 3aJaHUS M 3a/JaHUs JUIsl KOHTPOJBHOW pabOThl IO
TEME.

[TpoMeKyTOUHBII KOHTPOJIb — 3a4€T, KOTOPBIM MPOBOJUTCS B BUJIE BBHIMOJIHEHUS TECTOBBIX 3aJaHUN
U 33J]JaHUil Ha BOCIIPOM3BEACHUE IO MAMITH H3JI0KCHHON MHpopMarnuu. 3ananue cocrout u3 100
BonpocoB. OIleHKa «3a4TE€HO» CTAaBUTCA Ha 3adeTe CTYJEHTaM, YypOBEHb 3HAHUNA KOTOPBIX
COOTBETCTBYET TpPEOOBAHMSIM, YCTAaHOBJIEHHBIM B paziene 4.2 naHHOM pabodeil Iporpammsl,
OTBETHBILIETO HA YJIOBJIETBOPUTEIHHYIO OIIEHKY U BHIIIIE.

4.1.1 Ciucoxk BONPOCOB ISl MOATOTOBKH K 3a4eTy:

1. Uro Takoe TOKYMEHT M KaKOBbI ero GpyHkiuu? [lepedncinTe OCHOBHBIC METaJaHHBIC
JIOKyMeHTa?

2. Jlaiite 000CHOBaHHOE MOHSATHE COBPEMEHHOMY JICJIONIPOU3BOJICTBY?

3. Kakoii HOpMAaTUBHBIM JOKYMEHT COJCPKUT TpeboBaHUA K OQPOPMIICHUIO
OpTraHU3aIMOHHO-PACTIOPSANTEILHON JOKYMEHTAIUH?

4, Uro Takoe JOKYMEHTHUPOBAaHUE YIIPABICHUYECKOH MesTeNbHOCTH? KakoBbl OCHOBHBIE
LEJIU IeTIONPOU3BOACTBA?

5. Jaiite ompeneieHue CIEAYIOUUM MOHATHAM: npeomem  O0elonpou3soocmad,

cpeocmeo 0OKyMeHmuposanus, Hocumensb ungopmayuu? Ilepedncinte OCHOBHBIC BUBI CPEICTB
UH(GOPMAIIMOHHOHN CBS3H?

6. HazoBure ocHOBHBIE 3amauu aenonpousBoiactBa? Ilepeuncianre Bce BO3MOXKHBIE
olrepanuy ¢ JOKyMEeHTaMu?
1. JlaiiTe XapakTepUCTUKY CTpAaTerMyd U CHUCTEME YIpaBieHHs JoKyMeHTamu? B dem

IPUHLMININAIbHAS Pa3HULIA MEXKAY dTUMU NOHATUAMHU? [lepeuncinte OCHOBHBIE ATalbl yIPaBICHUS
JIOKyMEHTaMu?

8. Ilepeuncnure mpoueccel ynpaBJIEHUs U KOHTPOJIs TOKyMEHTOB? Kakoil TOKyMeHT
COJIEP’KUT o01IMe TpeOOBaHUS MO YIPABIECHUIO JOKYMEHTaMU?

9. Ha3zoBuTe 0CHOBHBIE KOMIOHEHTHI HOPMAaTUBHO- METOINYECKOI 0a3bl?

10. KakoBa pomb © Ha3HaYeHHE JOKYMEHTOB B OO0ECIIEYEHHWH OIEPATUBHOTO
ynpaBieHus?

11.  Kakue popmarbl OyMaru UCHoab3yIOTCs B JenonpousBoctee? [lepeuncnure obmue
TpeOoBaHus K OJaHKaM JJOKYMEHTOB?

12. Uro Takoe 6maHk nokymeHta? Kakue Buabl OJaHKOB ycTaHOBIIEHb HanmoHalbHBIM
crangaptToM PO? Kakue cyniecTByroT criocoObl pacronoKeHus! peKBU3UTOB Ha OJIaHKE TOKyMeHTa?

13.  JlaWite ompejelieHue CIACAYIONUM TOHATHIM: ONAHK OOKYMEHmA, @opmyisp,

PpeKsusumvl OOKYMeHma, CmpyKmypa 00KymMenma?

14. [Tepeuncnure obmue TpeOOBaHUS K CO3/IaHUIO TOKyMeHTa?

15.  Kakoil 1oKyMeHT omnpezesnsieT HopMaTuBHbIE TpeOoBaHuUs K ero co3ganuto? Kparko
MIEPEYHCITUTE OCHOBHBIE HOPMBI 3TOTO TOKYMEHTa?

16.  Maiite xapaktepuctuky rpudam 01, 02, 03, 04, 05, 06, 07. IIpuBeanuTe KOHKpPETHBIE
puUMepsl X ohopMIIeHUS?

17.  Maiite xapaktepuctuky rpudam 08, 09, 10. [IpuBenute KOHKpETHBIE MPUMEPHI UX
odopmiteHus ?
18.  Mlaiite xapakrepuctuky rpudam 25, 26, 27, 30. IIpuBeaute KOHKpETHbIE MPUMEPHI
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ux opopmieHus?

19. Haiite xapaktepuctuky rpudy 15. IlpuBenure KOHKpPETHbIE TIPUMEPHI €0
oopmnenus? Ilepeuncnure OCHOBHBIE JOKYMEHTHI, HA KOTOPBIX OH oopmisieTcs?

20. Haiite xapaktepuctuky rpudy 24. IlpuBenure KOHKpPETHBIE IIPUMEPHI €0
odopmnenus? Ilepedncnure OCHOBHBIE JOKYMEHTHI, HA KOTOPBIX OH odopmisieTcs?

21.  Yro Takoe cucreMa JOKYMEHTAIlMU U YHU(PUIIMPOBAHHAS cUCTEMa JOKYMEHTAIUK?

22. B dyem 3akimo4aercs CyTh YHU(HKAIMU M CTAaHIAPTU3ALUH B IJIONPOU3BOACTBE?

23.  Jlaiite ompeneneHue MOHATHIO 6u0 Ookymenma? llepeunciaurte BUI000pasyromye
MOMEHTHI TPYIIITUPOBKH IOKYMEHTOB?

24.  ]JlaWiTe ompenelieHHEe TOHATUIO Kaaccuguxayus oOoxymenma? Ilepeuncnure

OCHOBHBIC TpPYIIBl Kilaccu(UKaUUU JOKyMEHTOB? B Kaxmol rpymme MNepeducianTe BUIbI
JIOKYMEHTALUK ?

25.  Ob6ocHyiiTe HEOOXOTUMOCTh CO3MaHUS mabens ¢hopm Ooxkymenmog? OOOCHYyHTE
HEOOXOJUMOCTh CO3JIaHusl anbboma ¢hopm oOokymenmosg? KTo OTBedaeT 3a UX CO3JaHUE, KTO
yTtBepkaaeT? KakoBbl OCHOBHbIE TPEOOBAaHUS K UX COCTABICHUIO?

26.  IlepeuncnuTe KOMIUIEKCHI JOKYMEHTOB (yHKIMOHaIbHOU cuctembl? Ilepeuncnure
OCHOBHBIE BH/JIbI JOKYMEHTOB Ka)KJI0T'0 KOMILIEKca?

27.  llepeuncrnuTe OCHOBHBIE BHJABI KaapoBOil JokyMmMeHTanuu? B uyem 3axnrovaercs
0COOEHHOCTh TAaHHOTO KOMILIEKCA JOKYMEHTOB?

28. B ueMm cyTh U MpUYMHA CO3[IaHUS €IUHON CHCTEMBbI KJIaCCU(PUKAIUU U KOJUPOBAHUS
nokymeHToB? [lepeuncnuTe ypoBHH yIpaBIeHUS TOKYMEHTAUEH?

29. B uyem cyth uaeHtudukanuu noxkymenta? HazoBute kiaccuukaTopbl TEXHHUKO-
HKOHOMUYECKOM U colranbHOU nHpopmanun?

30. HazoBuTe mepeyeHb OCHOBHBIX CHCTeM YHUDUIMPOBAHHON JAOKyMEHTAUH?
[lepeuncnure obmepoccuiickue yHU(UITMPOBAHHBIE CHCTEMBI YIIPABICHYECKOH TOKYMEHTAH?

31.  KakoBbl OCHOBHBIE 3Tambl AOKYMEHT0000poTa? MOXKHO JId BHYTPU OpraHU3aldd
OCYILECTBIISITh MEPENUCKY MEXIY CTPYKTYPHBIMH TojpasaeneHusMu? CocTaBbTe ONEpOrpaMMMy
BXOJS1Iei U BHYTPEHHEH TOKyMEHTalun?

32.  Kak Bepaxkaercs o0beM A0KyMeHTOOOOpoTa? C TOMOIIBI0 KAaKUX OCHOBHBIX
IIOKa3aTesed MOKHO €r0 U3MEPUTH U Ha YTO, IIOJyUEHHas BEJINYMHA BIIAACT?
33.  Ilepeunmcnamre OCHOBHBIE dTambl Hcxozsmedl  gokymentamuu?  CocraBbTe

oreporpamMMmy TIOATOTOBKM IHChbMa PYKOBOJMUTES MpeanpusiTHs (OpraHu3alMy) Ha HMsA
pykoBoauTesnst MUHUCTEPCTBA.

34.  Kakosa nens perucrpanuu? UYTo SBISETCS OCHOBHBIM MPHHIMIIOM PErHCTpaiuu?
[lepeuncnure — B KaKuX CIy4asiX JOKYMEHT MOJJICKHUT PETUCTPAINH, a B KAKUX HET?

35.  Kakue dopmbl perucrpaiui JTOKyMEHTOB HUCHOJIB3YIOTCS B opranuzanuu? Korma
PETUCTPUPYIOT: MPUCHUIaEMbIE JOKYMEHTBI, CO3/[aBaeMbl€ JOKYMEHTHI?

36.  Uto Takoe HOMeHKIaTypa aen? 3aueM Hy»Ha HOMeHKatypa nen? Kto cocrtaBnser,
MOAMKCHIBACT U YTBEPHKIAET HOMEHKJIATYPY JI€] CTPYKTYPHOTO TOIpa3AeICHHs?

37. Urto ycraHaBIMBaeT THUIIOBas HOMEHKIaTypa 1en? B CKONBKUX DK3eMILIspax
odopmIIeTcss HOMEHKIAaTypa e’

38.  KakoB cpok XpaHEHHUs HOMEHKJIATYPHI JIeTl B YUPEKICHHIX, HE MIePEIAOIINX JIeIa Ha
rocynapcTBeHHOe xpaHeHne? Kto ero ycranaBinmBaet?

39.  Kakue NOKyMEHTHI HCIONB3YIOTCS TMPHU COCTAaBIEHWH HOMEHKIatypbl aen? Kyna
IIOMEIIAETCS OUCH T’

40.  Kakue TOKyMEHTHI He BKIIIOUAIOT B HOMEHKIJIATYPY J1e?

41. Haiite onpenenenue koHbumeHnuanbHod uHpopmaruu? [lepedncinre OCHOBHBIE

HOpPMATHUBHBIE JIOKYMEHTBI, KOTOpBIE PpEryJIHpYyIOT HOpPMBI IIpaBa MO KOH(HUAECHIHATHLHON
uH(popmanun?

42.  TlepeuncnuTe OCHOBHBIE CBEACHHUS KOH(HIEHIMAIbHOro Xapakrepa? Mmeer mu
rpu¢ orpaHnveHUs JOCTyNa K TOKyMEHTY BpaueOHast TaifHa?
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43.  MoxeT 1u pyKOBOAMUTENb JIO00TO paHra MpUCBOUTH TPU(] OrpaHUYEeHUs AOCTyHa K
nokymeHnty? Ilepeuucnure OCHOBHBIE JOKYMEHTHI MPENNpHATHs (OpraHuzanuu), KOTOpbIe
HE00XO0IMMO OTHECTH K JJOKYMEHTaM KOH(PUICHIINATBHOTO XapakTepa?

44,  KakuMmM  JOKYMEHTOM  OIpelessieTcsl COCTaB  JIOKYMEHTOB,  COJEpIKalllux
KomMMepueckyro TaiiHy? Korpma BeTymaer B cMy MEpeYeHb JOKYMEHTOB, COCTABIISOLIMX
KOMMEPYECKYIO TaliHy?

45.  JIoWKHBI JIM COBMAJaTh Pa3esibl HHCTPYKUHUH 10 3aKPbITOMY JIEJIOMPOU3BOCTBY C
pazzenaMu o01el HHCTPYKLUU 110 Aenonpou3BoAcTBy? [lepeuncinre BO3MOKHBIE KaHAIIBI yTPaThl
KOH(pHIECHIIMATbHOH  HMHQOpPMaMU B  Mpolecce JOKYMEHTOOOOpOTa Ha  NPEANpHITHU
(opranuszanumn)?

46.  IlepeuncnuTe MEpONpPHUATHS, KOTOPhIE HEOOXOAWMO IPOBECTH Ha MPEINPUATHH
(opranuzanuu) B HeSIX 3alUThl KOHpUIAeHIHManbHOM wuHpOpMmanuu? MoxeT U Ccekperapb
npeanpusTHs (OpraHu3aliii) BCKPHIBATH KOHBEPT, MMEIOUIMHA Trpu¢ OrpaHMYEHHUs AOCTyHma K
JIOKYMEHTY?

47.  Tlepeuucnure OCHOBHBIE U  JIONOJHUTEIbHBIC TpeOOBaHHWS K 00paboOTKe
KoH(puaeHIaIbHON nHpOopmarun?

48. Kakme Buapl yueTa KOHQUACHIMAIBHBIX JOKYMEHTOB NPUMEHSIOTCS Ha
npennpustTun  (opranuzauuu)? JlaiiTe MONHYIO XapakTEpUCTUKY TOHATUI0O — OaHK JaHHBIX
JOKYMEHTOB KOH(DHUICHIIMAIIBHOTO XapaKTepa?

49.  Yro coboii mpeAcTaBiseT paspelruTenbHas cuctema aoctyna? Kakue JOKYMEHTHI
OTHOCST K JINYHBIM (IIEPCOHAIIBHBIM) JJOKYMEHTaM?

50.  JlaiiTe ompeneneHue MOHATHIO — 00pabOTKa MepcOHaNbHBIX NaHHBIX? Ha3zoBure

OCHOBHBIC TPHUHIMIBI M YCIOBHS OOpabOTKH TEPCOHAIBHBIX HaHHBIX? B Kakux cioydasx
NEePCOHANbHBIE JaHHBIE MOTYT ObITH B 0OmieM goctyne? EcTh 1M orpaHuyeHUs K CO3AaHUI0 U
WCIIOJIb30BAHUIO IAHHBIX 3TOM 0a3b1?

51.  IlepeuncnuTe OCHOBHbIE MPUYUHBI, KOTOPBIEC BIUAIOT HA HEOOXOAUMOCTh BHEPEHUS
aBTOMATH3allMK JIEJIONPOM3BOACTBA. JlaliTe TMoNHOE OmpeneieHne TOHSATHIO aBTOMATHU3alus
JIeIOTPOU3BOICTBA?

52.  Ilepeunmcnute OCHOBHBIC MPHHIMUIBI, KOTOPHIE JIe)KaT B OCHOBE OpPTraHU3ALUHU
CUCTeMBl JOKYMEHTAIbHOTO oOOecredeHuss ympaBieHus. Ha30BUTE OCHOBHBIE KOHIICMIIUU
opranu3aiy 0e30yMakHOW TEXHOJIOTHH YIIPABJICHUS IETONPON3BOJICTBOM?

53.  IlepeuncnuTe OCHOBHBIE TEXHUYECKHE CPEACTBA, KOTOpPHIE HCIOIB3YIOTCS B
COBPEMEHHBIX YCIIOBHSX IMPH OPraHW3alM{ JEIONPOU3BOJCTBA HA MPEANPHUATHU (OpTraHU3AINN)
00601 hopMbI COOCTBEHHOCTH?

54.  JlaliTe TONHOE  ONpENENeHHE TOHATHIO  UHGOpMaTU3alus  OPEIIpUSTHS
(opranuzanuu). IlepeuyricnuTe OCHOBHBIE MPOOIEMBI, KOTOpPbIE HEOOXOJUMO pEIIUTh TpHU
ABTOMATH3AIMM CHCTEMbI JIOKYMCHTAIIMOHHOTO OOCCIICUCHUsS YIPAaBICHHUS HA MPEANPUATAN
(opranuzanumn)?

55.  HazoBuTe OCHOBHBIE IEIM M 33Jadd BHEIPEHUS NPOIECCOB AaBTOMATHU3ALUU
JIENIONPOU3BOICTBA Ha Mpeanpustun (opranuzanuu). C MOMOIIbI0 KaKUX MHCTPYMEHTOB JaHHBIC
eV U 3aJa4¥ PeIIaroTCs?

56.  MlaiiTe ompeseneHHE MOHSATHIO 3JEKTPOHHAs CHUCTEMa YIIPaBJICHUS JOKYMEHTaMHU.
[lepeuncnure ocCHOBHBIE 3a/1a4 U (PYHKINU JAHHON CHCTEMBI YIIPAaBIIEHUS TOKYMEHTaMu?
57. HazoBure TuNOBbIE TpeOOBaHUSA K  JJIEKTPOHHOW  CHCTEME  YIpaBJICHHS

nokymeHTaMu? HazoBuTe MpUYMHBI, KOTOPbIE MOTYT MOBJIMATH HAa HEOOXOAMMOCTh CIEIUATIbHbIX
TpeGoBaHUH K cucTeMe ynpaBieHus nokymeHTamu? Ilepeunciure 3tu TpeboBaHMUS.

58.  Mlaiite ompenereHWE TOHITHSAM — OJCKTPOHHBIA JIOKYMEHT U JJIEKTPOHHBIN
JIOKyMeHToo0opoT. [lepeuncianre 0OCHOBHBIE TPEOOBAHUS K AJIEKTPOHHOMY JIOKYMEHTY. MOXKHO JIn
MOJIHOCTBIO OTKa3aThCsl OT NpHUMEHEHUs OymaxHoro nokymeHta? [lepeuncnnre OCHOBHBIE
INPUYMHBI TIEPEeBOJIa IEKTPOHHOIO JIOKyMEHTa B OyMakHbIM Bua. JlaiiTe cpaBHUTEIbHBIN aHAU3
OyMa)KHBIX U 3JIEKTPOHHBIX IOKYyMEHTOB.
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59. JlaliTe ompezeneHHEe MOHATUIO OSJEKTPOHHO-IM(ppoBas mnoanuck. Ilepedncnure
OCHOBHBIEC BHIbI 3JIEKTPOHHO-IIU(PpoBOH moanucu. Jlalte XapakTepucTuky kKaxkmomy Buay OLIIT.
HazoBure ocHOBHBIE TPUUNHBI, KOTOPBIE MOBJIMUIN HA pasHOBUAHOCTH DIII1?

60. aiite onpeneneHue NOHATHAM — 0a3a JaHHBIX, DJEKTPOHHAs OIUCh e,
AIIEKTPOHHBIA KOHBEPT. B 4eM cymHocTh MHPOPMALMOHHO-TIOMCKOBOM cuctembl? Ilepeunciure
OCHOBHBIE BH/JIbI U KJIaCCU(PUKATOPHI MH)OPMAITIOHHO-TIOUCKOBBIX CUCTEM.

4.1.2 TecToBbBIE 32IaHUS TEKYIIEr0 KOHTPOJIS:

1. JlokyMeHT — 3T0

a) 00s13aTeNbHBIN AJIeMEHT 0hopMIIeHUS 0(UIIMATIBEHOTO JOKYMEHTA,

0) 3aUKCHpOBaHHAs Ha MaTepUaTbHOM HOcHTeNne WH(OpManus C PEKBH3UTAMH,
TIO3BOJISIFOIIIUMH €€ HIICHTU(DUITUPOBATE;

B) CUCTEMAaTU3UPOBAHHBIN TIEPEUCHh HAMMEHOBAHUH JIeJl, 3aBOIMMBIX B OPTaHU3AIUH, C
yKa3aHHEM CPOKOB MX XpaHEHUs, 0)OPMIICHHBIN B YCTAHOBICHHOM IOPSIIIKE;

r) CBOMCTBO  OQUIIMAIBHOTO  JOKYMEHTa, COOO0IIaeMoe eMy JICHCTBYIOIINM

3aKOHO/IaTeIbCTBOM, KOMIICTEHIIMEH H3aBLIETO €ro OpraHa W yCTAHOBJIEHHBIM IOPSIKOM €ro
oopmiIeHuUs;
) HOPMAaTHBHBIH aKT.

DTaloH OTBETA HA TECTOBOE 33JIaHUE: IPABIILHBIA BApUAHT OTBETa — 0)

2. TunoBble JOKYMEHTbI HOCHAT

a) 00s13aTeNbHBINA XapaKTep;

0) PEKOMEHIaTeIbHBIN XapakTep;

B) 03HAKOMUTEIILHBIA XapaKTep;

T) MH(POPMAIIMOHHBIN XapakTep;

1) MH(POPMAIIMOHHO-03HAKOMUTEBHBIA XapaKTep.

OTaja0H OTBETA HA TECTOBOEC 3aJaHUE: HpaBI/IJ'IBHHﬁ BapHUaHT OTBCTA — a)

4.1.3 3aganus TeKyuero KOHTPOJIsi:

1. Kakue pexkBU3WTHI JOKYMEHTA Ha3BaHbl HEBEPHO: «JIAHHBIE OpTraHU3alUNy,
«HAMMEHOBAaHUE JOKYMEHTa», «PErHCTPAIlMOHHBII HOMEp MAOKyMEHTa», «JaTa JOKYyMEHTay,
«rpud», «ampecar», «coriacue», «Bu3a»? Hamummre mpaBmiibHOE Ha3BaHUE STUX PEKBU3HUTOB.
VYkaxkute HoMepa rpuda rnepeurcieHHbIX PEKBU3UTOB.

OraloH oTBeTa Ha 3ajaHue: HeBepHO Ha3BaHBI CJENYIONIME PEKBU3UTHI — <«JIaHHBIE
OpraHu3aln», «HaUMEHOBaHHME JOKYMEHTa», «Trpud», «coriacue». [IpaBuiabHOe HanMMeHOBaHUE
PEKBU3UTOB U HoMepa rpuda — 08 «crpaBouHble AaHHblE 00 opranuzauuny»; 09 «HauMeHoBaHUE
BUJa JIOKyMeHTa»; 11 «peructpanmoHHbIi HOMEp A0KyMeHTa»; 10 «aara gokymeHTay; 14 «rpud
OTpaHWYEHUS JOCTYMa K JOKYMEHTY»; 15 «ampecaty; 20 «rpud cormacoBaHusi qoKymeHTay; 21
«BU3A».

2. Onpenenure, Kakue OMMOKU AOMYIIEHBl B cienyromux ¢pasax: 1) Ha coOpanun
pedb Belnach 0 HapyIIeHUH MPOU3BOACTBEHHOTO rpaduka; 2) Bam ciemyer oOpaTuTh BHUMaHUE Ha
cienytomue (axtol...; 3) BBl JOMKHBI HaM TIOMOYh B YCTAaHOBKE HOBOTO 00OpY/IOBaHUS.
HcnpaBbTe 3TH OMTMOKH, U3JI0KHUB MPABUIBHO 3TH (Ppasbl.

OtaioH orBeTa Ha 3ajanue: 1) Ommlka B HapyIIEHUH CTUJIS peud — (ppaza U3 pa3roBOPHOIro
CTHJII MCIIONIb30BaHa B oO(uIMaNbHO-Jen0oBOM cTuie. llpaBwibHblid BapuaHT ¢passl — «Ha
coOpaHuM O00CYXIaJCs BOMPOC O HAPYHNICHWH NPOM3BOJICTBEHHOTO Tpaduka»; 2) B mamHOM
BBIPQ)KEHUM HMEETCS TaBTOJOTHMS — CMBICIOBOM IOBTOP OJHOKOPEHHBIX CIJIOB. IIpaBMIIbHBIN
BapuaHT ¢paszel — «Heobxogumo oOpatuTh BHUMaHWE Ha cieayromue (axTel...»; 3) Jomymena
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omnOka B ctuiie peun. [IpaBuiibHblii BapuanT passl — «[Ipocum Bac oka3ath moMoIips B yCTaHOBKE
HOBOT'O 000PYA0BaHUS.

3. Odopmure MakeT OJaHKa MHCBbMA (Y2l1080€ PACHONONCEHUE DEKBUUMOE WIMAMNA
onanka) nis OO0 «Omeray. CripaBounble JaHHbIe 00 opranmu3anuu: Kemeporo, 650000, mpocnekt
Jlennna, nom 8, Ttemedon 35-18-00, kom OKIIO 9856, OI'PH 345123789023, MHH/KIIII
4500583453/ 02387560.

OTaJl0OH OTBETA HA 3aJaHUE:

000 «Omera»
np-kT Jlenuna, 1. 8, r. Kemeposo, 650000
tein. 8 (384-2) 35-18-00
OKIIO 9856, OI'PH 345123789023
WNHH/KIIIT 4500583453/ 02387560
4.1.4 3ananus 11 KOHTPOJILHOM padoThl TEKYIIEro KOHTPOJIS:

1. JaiiTe moJHbIN OTBET HA CJIEAYOLINE BONPOCHI:

a) B ueMm pasHuna Mexay KOJUIerHajabHbIM PYKOBOACTBOM U PYKOBOJCTBOM Ha OCHOBE
eauHoHavanus? IIpaBoMepHsbI 1M 3TH NOHATHSA?

OranoH oTBeTa Ha Bonpoc: KosulernaibHoe pyKOBOACTBO OCYIIECTBIIAETCS KOJIJIETHAIbHBIM
UCIIOJTHUTENIbHBIM opranoM. KoieruajabHbld HCIIONHUTENBHBIA OpraH — 3TO OpraH yIpaBlICHUs
IOPUAMYECKOTO JIMIIA, B COCTaBE KOTOPOTO HECKOJIbKO JIUI. PyKOBOACTBO Ha OCHOBE €IMHOHAYAIIMS
OCYIIECTBIISICTCS €IMHOJIMYHBIM HCIIOTHUTEIBHBIM OPTaHOM, KOTOPBIM €IMHOIMYHO OCYIIECTBIISET
TEKyIllee PyKOBOACTBO ACATEIHHOCTHIO IOpHandecKoro juia. CieaoBaTeIbHO, 3TH JBa MOHATUS HE
MIPaBOMEPHBHI.

0) Kakoii TOKyMEHT peryiupyer OTHOILIEHHUS, BO3HUKAIOIIUME IpPHU OCYIIECTBICHUU
npaBa Ha IIOUCK, NOJy4eHHUe, Ieperady, MPOU3BOJACTBO M PACHPOCTpaHEHUE HH(POpMALUY;
IpUMEHEHHE HH(QOPMAIMOHHBIX TEXHOJOTUM; obecrneueHue 3aluThl UHPOPMALUU (Hanuwume
nOJIHOE HAUMEHO8AaHUe U PeKeu3umvl 3mo20 0okymenma)? KopoTKo M3JI0XKUTE €ro coiepkaHue u
LEJIH.

OtasioH oTBeTa Ha Bompoc: OTHONIEHMs, BO3HHMKAIOIIME IMPH OCYIIECTBIECHUH IpaBa Ha
MIOWCK, TIOJIy4eHHe, Tepenady, MPOU3BOJICTBO M pacIpoCTpaHeHHE HH(OpMAIH, TpPUMEHEHHE
MH(POPMALIMOHHBIX TEXHOJOTHH, obecnieueHue 3amuThl WHGopManuu peryiaupyer denepaabHbIi
3akoH 0T 27.07.2006 r. Ne 149-®3 «O06 nHpopmanyuy, HTHPOPMAITMOHHBIX TEXHOJIOTHUIX U 3alIUTE
uHpopMaluuy. 3aKOH PETyJIHpPYeT OTHOIIEHHs, BO3HUKAIOUIME IPH OCYIIECTBICHUWM IpaBa Ha
MIOWCK, TIOJydeHHe, Iepeaady, MPOU3BOJCTBO W paclpocTpaHeHHe HH(OpMaIu, MpUMEHEHUU
MH(POPMALIMOHHBIX TEXHOJOIWi; oOecrieyeHMH 3amuThl MH(popMmaruu. [lonokeHus HacTOsIEro
DenepantbHOTO 3aKOHA HE PACIIPOCTPAHSIOTCS Ha OTHOIICHHS, BOSHUKAOIIUE ITPH ITPABOBOM OXpaHe
pe3yJabTaTOB  MHTEIJIEKTYaJbHOW  JEATENbHOCTH M IMpPHUPAaBHEHHBIX K HHUM  CpEJACTB
uHauBHAyann3anuid. OCHOBHBIC II€TM JaHHOTO 3aKOHA: NPEAOTBPAICHWE YTEUKH, XHICHHS,
UCKa)XEHUS, TOJJIeIKH MH(pOpMaIuK; IpeA0TBpalleHrne yrpo3 0€30MacHOCTH JIMYHOCTH, 00IIeCTBa,
roCyIapcTBa;  TPEAOTBPAICHWE  HECAHKIMOHHPOBAHHBIX  JICHCTBHHA IO  YHUYTOXKEHHIO,
MOJIU(UKAIMH, KOMMPOBAaHUIO, OJOKMPOBAaHUIO HMH(OpMAIMK, MpPEJOTBpalleHHe APYrux (opm
HE3aKOHHOTO BMeEIIAaTelIhCTBA B HWH(OPMAIMOHHBIE pPECypchl W HWH()OPMAIIOHHBIE CHCTEMBI,
o0ecrieyeHne NMpaBOBOIO peKMMa Kak OOBEKTa COOCTBEHHOCTH; 3aIMTa KOHCTHUTYIIMOHHBIX IpaB
TpaXIaH TIO0 COXPaHEHWIO JIMYHOW TalHBI, KOH(PHICHIMATHHOCTH MEPCOHATBHBIX aHHBIX,
UMEIoIUXcs B WHGOPMALIMOHHBIX  CHUCTEMax; COXpaHEHHE TOCYJapCTBEHHOW  TaWHBI,
KOH(HUICHIIMATHFHOCTH JOKYMEHTHPOBaHHON MH(OPMAIMK B COOTBETCTBUH C 3aKOHOJATEIHCTBOM;
oOecrieyeHue Mpas cyObEKTOB B MHPOPMALIMOHHBIX MpoIleccax U MpH pa3paboTke, MPOU3BOACTBE U
NpPUMEHEHUH MH(POPMAITMOHHBIX CHCTEM, TEXHOJIOTHH U CPEJICTB UX 00ECTICUCHUSI.
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2. YkakuTe, BepHbI JIU cJIeAyIOlHe YTBEPKIeHUs:

Bomnpoc da/ Her

1. MHzIekc ToKyMeHTa MOXET CoJiep)KaTh OYKBEHHBIC 0003HAYCHUS

2. B opranuzanuu no ycMOTPEHHIO PyKOBOJICTBA JI0JKHA OBITH pa3paboTaHa
MHIUBUAYAIbHAS UHCTPYKLIHUS 1O JI€TONPOU3BOJICTBY

3. BuyTtpennee corjacoBaHue JOKyMeHTa 0(hOpMIISETCS pEKBU3UTOM «BU3a»

4. B OpraHnu3allMOHHO-IIPABOBLIE JOKYMCHTEI MOXHO BHECTH U3MCHCHUSA U
JOIIOJIHCHUA

5. B ka0l opraHu3anum J10JDKHA OBITH repOoBas mevathb

6. TumnoBble MHCTPYKLUU 10 JI€JIONPOU3BOJCTBY HOCSAT PEKOMEHAATENIbHbIN
XapaxkTep

Otayion oTBeTa Ha 3amanue: 1. — Jla; 2. — Her; 3. — [la; 4. — Jla; 5. — Her; 6. — Her.

3. BceraBbTe nponylieHHbIe B TEKCTE CI0BA:

a) Qopmynsip JOKyMEHTa — 3TO Habop opUIINATEHOTO
MMUCHBMEHHOTO JTOKYMEHTA, PACIIOJIOKEHHBIX B ONPEACTICHHON

OTaJIOH OTBETA HA 3aJaHHEC: q)OpMYJ'Iﬂp AOKYMCHTA — 3TO Ha60p PEK6U3UMOE OQ)HHHB.JIBHOFO
MUCBbMCHHOI'O JOKYMCHTA, PACIIOJIOKCHHEIX B OHpeHGHGHHOﬁ Nnocae008amenbHOCmi.

0) CayxeGHoe THMCbMO — 3TO €JMHCTBEHHBIN , KOTOpBIIl HE UMEET
JIOKYMEHTA.

OTaja0H OTBETA HA 3aJaHHUC: C.]'Iy}Ke6HOC MMCHMO — 3TO €IMHCTBEHHBII OOKEMQHWZ, KOTOpLIfI
HE UMEET OJIAHKA AOKYMCHTA.

4.1.5 3agaHus NPOMeKYTOYHOT0 KOHTPOJISA:

3aganue 1. BoiOepuTe NnpaBUJILHBIN BADHAHT OTBETA:

1. Je10npon3BoacTBO — 3TO

a) CUCTEMa XpaHEHUs JTOKYMEHTOB;

0) COCTaBJIEHHE JJOKYMEHTOB;

B) JIOKyMEHTHPOBAHUE M OPTaHHU3aIMs PAOOTHI C IOKYMEHTAMU,
r) crcTeMa PperucTpaly JOKYMEHTOB;

) opraHu3anus paboThl C JOKYMEHTaMH.

OTaja0H OTBETA HA TECTOBOEC 33JaHNUCE: HpaBHJ’IBHBIfI BapHWaHT OTBCTA — B)

2. JloKyMeHTHpPOBaHHE — ITO
a) ABMXKCHUEC TOKYMCHTOB B OpraHu3anii ¢ MOMCHTA UX CO3JaHUS WJIW IMOITYYCHUS 10
3aBepILEHHs UCTIOTHEHUS T OTIPABICHUS;
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0) OopraHuzanysi JOKyMEHTOOOOpOTa, XpaHEHHS M HCIOJIB30BAaHUA JIOKYMEHTOB B
TEKyIIEeH JeSATEIBHOCTH YUPEXKICHNUS;

B) 3anuch MH(POPMALIMU HA PA3TUYHBIX HOCUTEISAX M0 YCTaHOBICHHBIM IIPaBHUIIaM;

r) OTpacib JEATEIILHOCTH, OOECIICYHMBAIONIasi JTOKYMEHTHPOBAaHHE M OPraHH3aIUIo
paboThI ¢ 0OhUIIHATBHBIMU TOKYMEHTAMU;

1) 3anmuch HHGOPMAIIUH 110 TUIIOBBIM (popMaMm.

DTajloH OTBETA HAa TECTOBOE 3aJlaHue: NMPABUIIbHBIN BapUaHT OTBETA — a)

33}1HH6 2. BcraBbTe MNPpONyHI€HHbIC B TEKCTE CJI10Ba:

1. BHUMUJAL  —  Bcepoccuiickuii ~ HayYHO-MCCIIEOBATEIbCKUA ~ MHCTUTYT
u Jena.

OrajoH oTBeTa Ha 3ajgaHue. Bcepoccuiickuil Hay4HO-UCCIIEOBATEIbCKUA HMHCTUTYT
aOKVMeHmuDOSClHM}l Hu apxuserHozo Acia.

2. I'CAOY — l'ocynapcTtBeHHasi cuctema
yIpaBJICHUS.

Otanon otBeta Ha 3amanue: ['CHOY — [NocyaapcTBeHHas cucteMa QOKYMEHmMAyuoHHO20
obecneyenus ypaBICHHUS.

4.2  Kputepuu Ol[eHOK MO JUCIUTLIMHE

Ounenka Bana B PC Ounenka

XapaKTepucTHKAa OTBETOB
p P ECTS HTOroBas

JlaH 1OJIHBIN, pa3BEPHYTHIA OTBET Ha
MOCTaBJICHHBIN BOIMPOC, MOKa3aHa
COBOKYITHOCTb OCO3HAHHBIX 3HAHUM 110
JTUCIUIUINHE, MPOSIBIISIIOIIAACS B CBOOOTHOM
OIEPUPOBAHUH MTOHATUAMHU, YMEHUU
BBIJICJINTh CYHIIECTBEHHBIE U

A 100-96 5 (5+)
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HECYIIECTBEHHBIC €T0 MPU3HAKU, TPUIHHHO-
CJICACTBEHHBIC CBA3U. 3HAHUS 00 00BEKTE
JIEMOHCTPHUPYIOTCS Ha (POHE TOHUMAHUS €TO
B CUCTEME JJaHHO! HayKU U
MEXIUCITUTIIMHAPHBIX CBs3eil. OTBET
dbopMupyeTcsi B TepMUHAX HAYKU, U3JT0OKEH
JUTEPATYPHBIM SI3BIKOM, JIOTHYCH,
JI0OKa3aTelieH, JIEMOHCTPUPYET aBTOPCKYIO
MTO3UIIMIO CTYJICHTA.

JlaH 1OJIHBIN, pa3BEPHYTHIA OTBET Ha
IIOCTaBJIEHHBIN BOIPOC, IOKa3aHa
COBOKYITHOCTb OCO3HAHHBIX 3HAHHUU 11O
JUCLHUIIIMHE, 10Ka3aTeIbHO PACKPBITHI
OCHOBHBI€ TOJIOKEHUS TEMbI; B OTBETE
MIPOCIIEKUBAETCA YETKAsI CTPYKTYpa,
JIOTUYECKAsl OCIIEA0BATEIBHOCTD,
OTpakarolllasi CyIIHOCTh PACKPbIBAEMbIX
TIOHSITHIA, TCOPHH, SIBIICHUH. 3HAHUS 00
00BeKTEe JEMOHCTPUPYIOTCS Ha (OHE
MMOHUMAaHUA €ro B CUCTEME JAHHOW HAYKHU U
MEXIUCIUIIMHAPHBIX CBsA3el. OTBET
W3JI0KEH JINTEPATYPHBIM SA3bIKOM B
TePMHHAX HayKH. MOTYT OBITH JJOMYIIEHbI
HEJIOYETHI B ONIPEICIICHUU ITOHATHIA,
WCIIPaBJIEHHBIE CTYAEHTOM CAMOCTOSTEIbHO
B IIPOLIECCE OTBETA.

95-91

JlaH 1OJIHBIN, pa3BEPHYTHIA OTBET Ha
MOCTaBJICHHBIN BOIPOC, T0KA3aTEIbHO
PACKpPBITHI OCHOBHBIE ITOJI0KEHUS TEMBI; B
OTBETE MPOCIEKNUBAECTCSA YETKasl CTPYKTYpa,
JIOTUYECKAsl MOCIIEI0BATENBHOCTD,
OTpa)karolasi CyIHOCTh PACKPBIBAEMBIX
MOHATUM, TEOPUH, iBIIEHUN. OTBET U3II0KEH
JIUTEPATYPHBIM S3bIKOM B TEPMHUHAX HAYKH.
B otBeTe nomyiieHsl HEI0YETHI,
HCTIPABJIEHHBIE CTYJAEHTOM C TOMOIIBIO
IIPENOAABATEIS.

90-86

4 (4+)

JlaH noJIHBIN, pa3BEpHYTHIA OTBET Ha
IIOCTaBJICHHBIN BOIPOC, IOKa3aHO YMEHUE
BBIJICJINTH CYLIECTBEHHBIE U
HECYILIECTBEHHBIE IIPU3HAKU, IPUYUHHO-
CleICTBEHHBIE CBsI3U. OTBET YETKO
CTPYKTYpPHUPOBAaH, JIOTUYEH, U3JI0KEH
JIUTEPATYPHBIM SI3bIKOM B TEPMUHAX HAYKH.
MoryT ObITh JONYIIIEHBI HEJJOYEThI WU
HEe3HaYUTeNbHbIe OINOKU, UCTIPaBIICHHBIE
CTYJICHTOM C ITIOMOILBIO IPENOIaBaATEIs.

85-81

JlaH noJIHBIN, pa3BEpHYTHIA OTBET Ha
IIOCTaBJICHHBIN BOIIPOC, I0OKa3aHO YMEHUE
BBIJICJINTH CYLIECTBEHHBIE U
HECYILIECTBEHHBIC IPU3HAKU, TPUYUHHO-

80-76

4(4)
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clieACTBEeHHBIC CBI3U. OTBET YETKO
CTPYKTYpPHUPOBAH, JIOTHUEH, U3JI0KEH B
TepMuHax Hayku. OHAKO, JOMYIIECHBI
HE3HAYUTEIbHBIC OIIUOKY WIH HEAOUETHI,
HCIIPABJICHHBIE CTYJACHTOM C TOMOIIIbIO
«HABOJISIIIIMX» BOMPOCOB MPENO1aBaATEIISI.

JlaH OIHBIN, HO HEJOCTATOYHO
IOCJICIOBATEILHLIN OTBET Ha
MOCTaBJICHHBIM BOIPOC, HO TIPH 3TOM
MOKa3aHO YMEHHUE BBIJCIUTH CYIIECTBEHHbIE
Y HECYIIIECTBCHHBIC MMPU3HAKU U TPUYUHHO-
clieICTBCHHEIC CBs13U. OTBET JIOTHYCH U
W3JI0KEH B TEpPMHUHAX HayKd. MOTYT OBITh
JOIyIIEeHb! 1-2 omuOKH B ONpeIeIeHUH
OCHOBHBIX MOHSTHIA, KOTOPBIE CTYJEHT
3aTPYAHSAETCS UCIIPABUTh CAMOCTOSITEIIBHO

75-71

3 (3+)

JlaH HeloCTaTOYHO MOJHBIM OTBET U
HEJ0CTATOYHO pa3BEPHYTHIN OTBET. JIoruka
U 110CJI€ZI0BATENbHOCTh U3JI0KEHUS] UMEIOT
HapyuieHus. JlonyiieHsl omu0Ky B
PACKpBITUU MOHATHH, YIOTpeOIeHUN
TepMHHOB. CTy/IEHT HE cr1ocOOeH
CaMOCTOSITENIbHO BBIJICIUTh CYIIECTBEHHbIE
Y HECYIIECTBEHHbIE PU3HAKU U IPUUUHHO-
cieficTBeHHbIE CBsI3U. CTYAECHT MOXKET
KOHKPETU3UPOBATh 000OIIEHHBIE 3HAHNUS,
JI0Ka3aB Ha IIPUMEpax UX OCHOBHbIE
MOJIO’KEHHUS TOJIBKO C TIOMOILBIO
npenojasarens. PedeBoe ohopmienue
TpeOyeT MonpaBoOK, KOPPEKIHH.

70-66

JlaH HETIOJIHBIN OTBET, JIOTUKA U
MOCJIEIOBATEILHOCTh U3JI0KEHUSI UMEIOT
CyILIECTBEHHBIEC HapyIlIeHUs. JlonmyIieHbl
rpyOble OIMOKY MU ONpeaeIeHUN
CYIIHOCTH PacKphIBAEMBbIX MOHATUH,
TEOpUH, ABJICHUH, BCICICTBUE
HEMOHUMAaHUS CTYAEHTOM UX
CYIIECTBEHHBIX U HECYIIECTBEHHBIX
MIPU3HAKOB U CBsA3€il. B 0TBETE OTCYTCTBYIOT
BBIBOJIBI. Y MEHHE PAaCKPBHIBATh KOHKPETHHIE
MPOsIBIIEHUS] 00OOIICHHBIX 3HAHUN HE
nokazaHo. PeueBoe opopmiienue Tpedyer
MONPABOK, KOPPEKIIUH.

65-61

3(3)

JlaH HEnoJIHBIN OTBET, MPEACTABIAIOIINAN
co00M pa3po3HEHHBIE 3HAHUSI 10 TEME
BOIPOCA C CYIIECTBEHHBIMH OIIMOKAMHU B
onpeneneHusx. [Ipucyrcreyror
(bparMeHTapHOCTb, HEOTUYHOCTh
n3noxeHus. CTyJIEeHT HE OCO3HAET CBS3b
JTAHHOTO MTOHATUS, TEOPUH, SIBJICHUS C
JPYTUMH 00bEKTaMH JTUCIUILUIMHBIL.

Fx

60-41

2
(Tpedyercst
nepecaaya)
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OTCYTCTBYIOT BBIBOJIbl, KOHKPETU3ALIUS U
JI0Ka3aTeJIbHOCTh U3JIOKEeHUS. Peun
HerpaMoTHa. J[onoJHUTEeIbHbIE U
YTOYHSIFOIIUE BOMPOCHI IPETOAABATENS HE
MIPUBOJISIT K KOPPEKIIMU OTBETA CTYJICHTA HE
TOJIBKO Ha HOCTaBHeHHBIfI BOHpOC, HO 1 Ha
JIPyTHe BONPOCHI TUCITUIUINHBI.

He nonmydeHsr OTBETHI 110 0a30BBIM
BOIIPOCaM JIUCLIUIIIIUHBI.

F 40-00

2
(Tpedyercst
MOBTOpPHOE

U3y4eHue
MaTepuaJia)

4.3 OueHovHble CpeacTBa, peKOMeHAyeMble JJisi BKJIKWYEHUs1 B (POHI OLEHOYHBIX
CpeacTB UTOroBoi rocyrapcrseHnou arrecranuu ('MA)

OcBanBaemble
KOMIIeTeHI[H U
(uHaeKC
KOMIIETEHIIMH)

TecToBoOE 3a7aHne

OTBeT Ha
TEeCTOBOE
3aJaHue

YK-4

JIEJIOITPOU3BOICTBO SBJISIETCSI CUCTEMOM
a) XpaHEHUs JOKyMEHTOB

0) cocTaBlIeHUS TOKyMEHTOB

B) JIOKYMEHTHPOBAHUS ¥ OPraHU3alnu padoThl C
JIOKyMEHTaMU

') pErUCTpaluy JOKYMEHTOB

1) COTIPOBOXKJICHHSI TJOKYMEHTOB

OIIK-1

HOPMATUBHBIE TPEBOBAHIA K O©OPMIIEHUIO
OPI'TAHU3ALIMOHHO-PACITIOPAJIUTEJIBHBIX
JOKYMEHTOB YCTAHABJIMBAET

a) PenepanbHbI 3aKOH

6) Hanmonanehsiii cranaapt (I'OCT)

B) [Ipukas

r) Yka3

1) IlocranoBnenue

0)

OIIK-10

PEKBU3UT JOKYMEHTA - 3TO

a) (upMeHHBIN OJIaHK JTOKyMEHTa

0) 00s13aTeNbHBIN 3JIeMEHT 0(pOPMIICHHSI TOKYMEHTa
B) 4acThb CIIy>)KeOHOT0 MHChMa

) o0mmmii 6J1aHK TOKYyMEHTa

J1) HOMep JOKYMEHTa Ha OJIaHKe

0)

OIlK-11

JOKYMEHTOOBOPOT - 9TO ABMXEHHUE
JOKYMEHTOB B OPI'TAHM3ALIMN C MOMEHTA NX
CO3IAHUMA WA TTOJIVUEHUA

a) J10 Mepelayu Ha UCIIOJIHEHUE
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0) 10 TOIITUBKH B ICJIO

B) JI0 TIOAMTUCAHUS

T') 10 3aBEpIICHUS UCITOJTHCHUS WIIH OTIPABKH
1) 0 YHUYTOXXCHHUSI 110 aKTY

OIIK-12

METAJJAHHBIE DJIEKTPOHHOI'O JOKYMEHTA
[IPEJICTABJISIIOT COBOM

a) 00s13aTEeNIbHBIN KOMIUIEKT PETUCTPALMOHHON KapThl
JOKYMEHTa

0) O/IHy U3 COCTaBISIOUINX YacTel IEKTPOHHO-IIU(GPOBOI
MIOIITUCHU

B) uaeHTU(UKATOp HHDOPMAITMOHHOTO pecypca,
IIO3BOJIAIOIINN YIIPABIIATh UM

T') JaHHbIE, KOTOPbIE ONPEAECISAIOT CEKPETHOCTh
AIIEKTPOHHOTO JIOKyMEHTA

1) SJEKTPOHHBIN KIFOY /711 OTIPABKU JOKYMEHTA 110
AIEKTPOHHOM MMOYTE

[1K-7

2. YnupaBlICHUYECKHI MEepCOHAN BKIFOYACT:
a) BCIIOMOTATENbHbIX pPaboyuXx;

0) Ce30HHBIX paboOUHX;

B) MJIQJIININ 00CIyXKUBAIOLIUI TEPCOHAI,
I') PYKOBOJUTEIICH, CIICIIUATUCTOB;

J1) OCHOBHBIX pabouux.

[1K-8

9. 3. B uem 3akitouaeTcs OCHOBHOM HEAOCTATOK
aTTectauuu? a) CyObeKTUBHU3M; 0) BHICOKAs
TpeOOBATEIILHOCTH K ATTECTYEMBIM; B) BBICOKAs
TpeOOBaTENILHOCTh K OPTaHU3aTOPaM; T') BBICOKAs
CTOUMOCTB; J) YXYIIIICHHE MOPATHHO-TICUXOJIOTHIECKOTO
KJIUMaTa B KOJUIEKTHBE

5.

5.1

NHO®OPMALIHNOHHOE U YYEBHO-METOJANYECKOE OBECITIEYEHUE

T CHUTIIMHBI

HNudopmanmnonnoe odecneyenue JUCHUNIMHBI

HaumeHoBaHHe M KPaTKas XapaKTepUCTHKA 0U0IHOTEYHO-
HH(OPMALMOHHBIX PECYPCOB M CpeCTB obecrneyeHus

KoimnuecTBo
Ne 0o0pa3oBaTeIbLHOIO Npouecca, B TOM YHCJIe 3JIeKTPOHHO-
IK3eMILISAPOB,
n/n OMO/IMOTEYHBIX CHCTEM U 3JIEKTPOHHBIX 00pa30BaTeIbHBIX
. TOYEK J0CTyNa
pecypcoB (JIEKTPOHHBIX U3IaHUH U HHPOPMALHOHHBIX (a3
JAHHBbIX)
IBC:

1. | Onektponnass OubnmoreuHas cucrema «KOHCYJIbTAHT CTYyJdeHTAay

[DnexTponHsIi pecypc] / OO0 «UITY3» r. Mocka. — Pexum goctyna:

10 JIOTOBOpY,
CPOK OKa3aHHUs




http://www.studmedlib.ru — kapTel HHAUBUIYATEHOTO JOCTYIIA. yCIAyTH
01.01.2019-
31.12.2019
2. | Dnexkrponnas 6ubnuoreynas cucrema « IbC JIAHD » - xoinexnus 0 JIOTOBOPY,
«JIaboparopus 3Hanmi» [Dnexkrporusbiii pecypc] / OO0 «9BC JIAHb». | cpok okazanus
— CII6. — Pexxum nmoctyna: http://www.e.lanbook.ru uepes IP-anpec yCITyTH
yHUBEpCUTETa, C JInuHOTOo IP-ampeca mo JoruHy 1 mapoJio. 01.01.2019-
31.12.2019
3. | OnekTpoHHas OubimoTeuHas cuctema « bykam» [DneKkTpoHHBIN pecypc| T10 IOTOBOPY,
/ OO0 «byxkam» r. Tomck. — Pesxxum noctyna: http://www.books-up.ru CpPOK OKa3aHHUs
— uepe3 [P-anpec ynuBepcurera, ¢ auuHoro |P-agpeca no jgoruny u YCIIyTH
[apoJIko. 01.01.2019-
31.12.2019
4. | DrnexTponHO-6nGIHOTeuHas cucteMa «IBC FOPAMT» [D1eKTpoHHEIi 10 I0rOBOPY,
pecypc] / 000 «dnektponHoe n3aarensetso FOPAUT» r. Mocksa. — CPOK OKa3aHMs
Pexxum noctyma: http://www.biblio-online.ru — uepes IP-aapec YCIAyTH
yYHUBEpCUTETa, ¢ JIuyHOoro IP-aapeca mo JOTHHY U MapoIto. 01.01.2019-
31.12.2019
5. | Uudopmannonno-crnpaBounas cucreMa KOJAEKC c 6a3oit nanHbix Ne I10 10r0BOpY,
89781 «MenumyHa u 3apaBoOXpaHeHue» [ DIEeKTPOHHBIN pecypc] / CPOK OKa3aHHUs
00O «I'K Kogeke». —r. Kemeposo. — Pexxum nocryna: YCIIyTH
http://www.kodeks.ru/medicina_i_zdravoohranenie#home uepe3 IP- 01.01.2019-
aJipec YHUBEPCUTETA. 31.12.2019
6. | CnpaBounas npaBoBas cucrema Koncyabrant ILiioc [D1eKTpOHHBIH 110 IOTOBOPY,
pecypc] / OO0 «Komnanus JIAJI-IBA». — M.— Pexxum noctymna: CPOK OKa3aHMsI
http://www.consultant.ru depe3 IP-anpec yHuBepcutera. YCIAyTH
01.01.2019-
31.12.2019
7. | DaexTponHas oudamoreka KemI'MY
(CBuzETENBCTBO O TOCYJAPCTBEHHOM perucTpanuu 0a3bl JaHHBIX HEOTpaHUYCHHBIN
Ne 2017621006 ot 06.09 2017r.)
HHurepHer-pecypcebi:
8. | https://kemsmu.ru/cathedra/dlya-kafedry-obshchestvennogo- 1
zdorovya/about/Kadenpa obiiecTBeHHOTO 310pOBbsl, 3APABOOXPAHEHUS U
MEUIIMHCKON MH(pOpMaTHKA
KomnbloTepHble npe3eHTalum:
9. | KommuiekT nmpe3eHTanuii JeKIui o 6 TeMaM JUCHUTUIAHBI 1 1eKTpPOHHBIH

BapuaHT

DJIEKTPOHHbIE BEPCHH TECTOBBIX 3aJaHNI U NPAKTHYECKUX 3aJaHN

10. | KoMIJIeKT TEeCTOBBIX 3aJaHWil TEKYIIEro KOHTPOJS 1Mo 6 TemaM | 1 3JeKTPOHHBIH
JUCLUIUIAHBI BAPHAHT

11. | KoMruiekT 3ajaHuii TEKYIEro KOHTPOJIS Mo 6 TeMaM AUCHUIUINHBI 1 3J1IeKTPOHHBIIH
BAPHAHT

12. | KommiekT 3aaHuil MpOMEXYTOYHOTO KOHTPOJS MO AMCUUIUIMHE It | 1 3JeKTpOHHBII

3a4CTHOIO 3aHATUS

BApPHAHT
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5.2 YueOHO-MeTOAHYECKOE 00ecIIeUeHNe TN CITHILINHBI

Yuciio
IK3eMILISIPOB
Hudp p Yuciio
bubanorpaguyeckoe onucanue . B OubJsmorteke,
Ne HAY4YHOM 00y4aromuxcs
PEeKOMeHAyeMOro HCTOYHUKA BbljeJIsieMoe
n/n INTEDATVDEL OMOJIMOTEKH — Ha JaHHOM
patyp KemI’'MY NOTOKe
NMOTOK
o0yyawuuxcs
OcHoBHas1 JIUTEpaTypa:
1. | IllyBanosa, H. H. Opranuzauus u -- -- 20
TEXHOJIOTHUS JOKYMEHTAIIHOHHOTO
o0ecrieyeHrs yrpaBiieHus | yIeOHUK U
MIPAKTUKYM JIJIS1 aKaJeMHYECKOTO
6akanaBpuata / H. H. lllyBanoBa. —
Mockga : U3narensctBo FOpaiit, 2019.
— 221 c. — URL: «OBC KOpaiit»
www.biblio-online.ru
JonosHUTEIBLHAS JIUTEpPATYypa:
2. | Opranu3zarnusi CECTPHUHCKOM -- -- 20

NeSTeTbHOCTH: yUYeOHUK
[DnexTpoHnHsIii pecypc]/ moxa pexa. C.U.
JBoitnukoBa. - M.: I'90TAP-Menna,
2015. -528c.- URL: ObC
«KoHCyIbTaHT cTyneHTA.
DnexTpoHHas 6ubIMoTEKa
MEIUIIMHCKOTO BY3a»
www.studmedlib.ru
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http://www.biblio-online.ru/

6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHHUITJIMHBI

[Tomemenus:

yueOHbIe KOMHATHI, JICKIIHOHHBIE 3aJIbl, KOMITBIOTEPHBIE KJIACChl, KOMHATA JJI1 CAMOCTOSITEIbHON
MOATOTOBKU

O6opynoBaHue:

AOCKH, CTOJIbI, CTYJIbA

CpenctBa 00y4eHus:

TexHUUECKUE CPesICTBA: MYJIbTUMEINHHBINA KOMIUIEKC (HOYTOYK, TPOEKTOP, IKPaH), ayIMOKOJIOHKH,
HOYTOYKH C BBIXOZIOM B UHTEPHET, IPUHTEP, UHTEPAKTUBHAS JJOCKA
I[GMOHCTpaI_[I/IOHHBIe MaTcpuraJibl:

HA0OPBI MYJTBTUMEAUMHBIX MTPE3CHTALHA, TAOIUIbI, CXEMBI

OueHoYHbIE CpeICTBA HA IEYATHONU OCHOBE:

TECTOBbIC 3aJJaHUsI 110 U3yYaeMbIM TEMaM, CUTYal[MOHHbIE 33/1a4U
Y4eOHbIe MaTepUabL:

y4eOHUKHU, yueOHbIe TOCcOOUs, Pa3AaTOUYHbIE TUJAKTUIECKIE MaTePHAIIbI
[TporpamMmmMHoOe oOecrieueHue:

Microsoft Windows 7 Professional

Microsoft Office 10 Standard

Microsoft Windows 8.1 Professional

Microsoft Office 13 Standard

Linux mumensust GNU GPL

LibreOffice nuuenszus GNU LGPLv3

AntuBupyc Dr.Web Security Space

Kaspersky Endpoint Security Russian Edition mis 6usneca



Jucm uzmenenun u oonoanenun PIl

I[OHOJIHGHI/ISI N U3MCHCHU B pa60qel?1 mporpamMme IUCHUIIIINHBI

(vkaszvieaemcs unoexc u HauMeHosanue OUCYUNTUNBL RO YUEOHOMY NIAHY)
Ha20 -20  yueOHBIH To/I.

Perncrpaunonnsiii Homep PII

JlaTa yTBEpKACHUSA «___ » 20_ .

PII akryajim3upoBaHa Ha 3aCeJaHUH

. Kageapsnl:
IlepeyeHb 10NOJTHEHUI H HOMe(l) AP
U3MEHEeHU, BHECEHHBIX B pa004y10 p Hoanucky
nporpamMmmy Hara npoToKoe.Ia 3aBeaylolero
3aceJaHusA YIOME®
Kageapou
Kadeapbl

B pabGouyto mnporpammy BHOCATCS
CJIEYIOIINE U3MEHEHHUS

Lo ;
2, U T.J
WJIH JenaeTcs OTMETKa 0
HeIIleJIeCO00pPa3HOCTH BHECCHUS

KaKuXx-IM00 H3MEHEHWH Ha JaHHBIH
y4eOHBIN TOJT




